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..ERRATASHEET 
Please make the following corrections in your copy: 
1.2.1.6 - Section 5, Line 4: The word tak_e, should'read takes . • 
••1.2.2.2 - Section 3, Line 4: ,The word therefore, should read therefor. 
•1.-2.2.6 - Section 3, Line 5: The word assigned ,' shoulc^ read appoint ed. 

1.2.2.'6 - Section 3, Line 6: Instead of reading one membe r, it should read. 

, one voting member . 

1.2.2:6 - Sectio;n 1, Footnote: "^Courses'at the 600 level'," should read 
• • ^ "*Courses above 599." 

1.2.2.8 - Article VIII, -Line 1: The word assigne d, should read aj^pointed.. 

. 1.2.5 - The'Admjnistrative Council, Line 2: The^word aspect, should read a^^ect.,. 

2.1 ' - Section 4, Line 7: The word services , s.hould react service. 

3.2.1 - Aijdio-Visual Equipment and Services, Lines 2 and 3: The word projectures 
• - should read- projectors . . " ~ — ~~' ' 



4.2.7 - Employment of Relatives, Lines 5 and'^: . The word consanguintv , shou^ld 

i^ead consanguinity . 

4.3.2.1-7 - Process of Deciding who Shall. b\ Tenured, Line 2: After the word 
^ - ■ , . live, add the word faculty.- the corrected phrase should 

^ ''^^d, "a committee of no'~less than five faculty," 

-5.1.1 - Space Reservation, Line 7: The word classroom , .should read classr ooms. " 

5.2. K- Policy and General Information, Line \: There should'be commas after 

the words, acquisitions and rentals . , 

5.4.4-- -Student Assistants, Lines 5 and 6: The sentence beginning, "Before the 

. close of school," should read, "Before the close 
1^ . . school, the department chairman should submit 

to the Financial Aid Office. the names of the stu- 
dents they consider-especially qualified for their 
'•particular needs." . 
Line T. Delete the sentence, "Before the for their 
particular needs." 

5.6 - Prizes and Awards, Title Line: PJ_stin_2u2shed Prof^ ■ 
'". . . ' fead Distingui shed Professor Awai^ 
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ORGANIZATION AND ADMINISTRATION 
FACULTY RESPONSIBILITIES AND RELATIONSHIPS 
SUPPORTIVE SERVICES FOR INSTRUCTION AND RESEARCH 
PERSONNEL POLICIES ' 

INSTITUTIONAL SERVICES FOR FACULTY, STAFF, AND STUDENTS 



1 ORGANIZATION AND ADMINISTRATION * . 

1 . 1 Organization of the College . ' . 
1.1.1 The Board of Trustees . 
1-1 -2 The- Executive Officers of the College . 
1.1.2.1 • The President . : , 

I -'' •2. 2 The Vice President for AcademTc Affairs and Dean of the Faculty .. 
■1-1 .2.3 The Vice President for Plann-jng and Development . 

1.1 .2.4 T he Vice President for Business and Finance . 
• "t-l-^.S The Vice President for Student Affairs . 
1.1.3' The Academic 0.fficers of the College . 

1.1.3.1 The Academic Deans . ' ■ ' ' 

l-'''3.2 The Assistant Vice President for Academic Affairs . 

The Assistant" Vice President for Academic Affa irs and Director of 
G raduate Affairs . ~ ~~ ~ 

, 1.1.3.4 Department Chairmen. 

1.1.3.5 The Chairman of the Honors Council , ' 

1.1.3.6 The Librarian . 
1\ 1 . 3 . 7 The Req.istrar . 

1-1.4 TTie General Officers of the College . ' ' 

■i.1-4.1' The Assistant to the President. - \ . 

^•''•4-2 The Assist ant-to the Vice President for Business and Finance . 

.1.1.4.3 The Affirmative Act ion Officer. 

1^.1.4.4 The College Counsel . - 

1-1.4.5 The College Physician/Director of Health Service . 

T.1.4.6. The. Comptrol 1er . — / ' ' 

1.1.4.7 "The Dean of Students . 

"' 1.1.4.8. The Director of Admissions . 

.1.1.4.9- The Director of Al umni ■Affairs. . . 



1.1. 4 JO The Director of Financial Aid. 

1.1.4.11 The Director of Guidance, Testing and Placement . 

1.1.4.12 . The Director of Information Service . * 

1 . 1 . 4 . 1' 3 The Director of -Public Service. ■ * 

1.2.1 The Faculty Conference - Bylaws . ^ ■ 

<^ 1.2.1.1 Article I - Name. 

1.2J.,2 Article T - Responsibilities. 

1.2.^.3 Article III - Membership. 



1.2.1.4 Article IV Officers. 

1.2.J.5 Art icle V - Meetings . 

1.2.1.6 A rticle VI - Academic Council. _ ■ 

1.2.1.7 Article V II - Committees . 

1.2.1.8 Article VIII - Constituent Assemblies. 

1.2.1.9 Article IX - Parliamentary Authority. 

■ y 

.1.2.1.10 Article X - Amendments. 



1.2.1.11 Article XI - Ratification . 
1.2.2 The Graduate Faculty Assembly - Bylaws. 
1.2.2. 1 Article I - Name. 



1.2.2.2 Article II - Responsibilities. 

1.2.2.3 Article III - Membership. 
T.2.2.4 Article IV - Officers. . 
1.2.2.5 Article V - Meetings. 
1.2.2.5 Article VI - Graduate Council. 
1 , 2. 2 . 7 Article VII - Committer's . 

'1.2.2.8 Article VIII -Constituent Committees . 
' 1-2.2.9 Article IX - Pari iamentary Authorjity . 
-1.2.2.10 Article X - Amendments. 
. 1.2.2.11 Article XI - Ratification. 
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1.2.3' Special Committees ^, • 
1,2,^3.1 Gominittee on Academic Conduct, * 
1.2.3.2 Coordinat>ng Commit'^ee for the TeacKer Education Program . 

1 . 2 . 4 fienera-1 Committee Rules . 

.1.2.4.1 Conditions for Service. 

— 7 • ' ■ " 

1.2. 4-. 2 Elections . ' . ' " . 

- l.,2.4.3 Electoral Procedures. 

^ • « 

1 .2.5 The- Administrative Council. 

p ^ ^ ^ 

1.2.6 The Honors Council. . ' . ^ - 



1.0 ORGANIZATION AND ADMINISTRATION ' 
1 . 1 OlMlQlgtjAn-O f the College 
1.1.1 I]]e_Bj>aTd__of JQ^u^ 

The Bo.a ri of Irustees is ifesponsible foV the governance of Winthrop 
College. The Board consists of the Governor of the State, the State 
. Superintendent of Education, the Cha'irmen of the Committees on Education 
of the Senateand the House of Representatives as ex officio members, to- 
gether -with mne other persons, seven of whom are eTeFt"id~by the Legis- 

~ p^p'ai m 'T' -^^^ remaining two by the Winthrop Col- 

lege Alumni Association to serve for four years. His Excellency the " 
, ^J^f-^jo^ IS ex o_ffi_cJo' Chairman of the Board and when present presides 
at all meetings. At the annual meeting the Board elects a chairman 
pJlo-pej^pre who presides .in the absence of the Governor. 

^ ■ 1 ■ 2 The Exe_cut i_ve__0_f f j_c_ers_ of_ the_ CoJ 1 e£e 

.. 1.1.2.1 The President. 

The President, elected by the Board of Trustees, is the chief adminis- 
in nf\? ^r.the College and exercises general supervision over 

?icf n'''^.f • 2"bject to policies prescribed by the Board of 

fr^;?w"' P'^es-'dent shall appoint appropriate academic and admjnis- 
fhP rnn^r'°"fl? necessary for the efficient and stable operation of 
• r'nn f,, communications between the Board of Trustees and the 
Lollege shall be transmitted through the President. In the absence of ' 
F.rnit^'I ' Vice President for Academic Affairs and Dean of the 
hnth S n'"'"^^ authority and responsibility of the President. If 
both thePresident and the Vice President for Academic Affairs are ab- 
wtn hi l""P^'^^t3te<^ the Vice President for Planning and Development 

Pre id^nt fn^'R^°"'"'^' ^^''^ ^^'^^ be absent, the Vice 

President for Business and Finance wil.l take charge. 

^ • 1 • 2-2 ThLe_Vice,_P_rejJJ>jit_for_ A and Dean of the. Faculty . 

The Vice President for Academic Affairs and Dean of the Faculty is re- 
sponsible for the. acadeiB^ program of the College. He has general super- 

rec^n?tmpnr h'^''""''' T'^"''' curricula, teaching, and faculty / 
rectuitment. He serves as chairman of the Academic Council and as an 

■ ^''"^''^^ has administrative -super- 

V sion of the Academic Deans, the Honors Program, the Library the Re- 
• gi^trar-s. Office, and the Office of Guidance: Testing and Placement 

The; V i ce .Presjden_t_ fj)j_ M 

The Vice President for Planning and Development exercises responsibility 
ror institutional planning., for^developmental activities, for the oublic ' 
service and continuing educa^^'on program,, for institutional research and 
for encouragement of sponsored research efforts. 

1.1.^.4 The Vice presi^^^ 

. The Vice President for Business and Finance is the chief business offi- 
. . cor of the institution, responsible for the fiscal affairs of the Col- 

lege incU/dmg budget preparation and control , contractual arrangement, 
and business relationships with the Commission on Higher Education, the 

o ■ . r, 
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State Budget and Control Board and the Legislative Finance Committees. • 
He is also responsible for administrative data processing, auxiliary - 
enterprises, office services, arid non-academic personnel administration-. 

. ! .i:.5 The yjc.e Preside nt^fo 

. The Vice President for Student Affairs office is responsible for those 
areas of student services and student life which are administered by 
the following offices: Admissions, Dean of Students; Guidance, Test- 
ing, and Placement; Health Service; Counseling Center; Financial Aid; ■ 
and Intercollegiate Sports. ;|f 

Acadeniic Deans- % ' , 

The. Acadenic: Deans exercise supervision over the five academic divisions 
of the College: The College, of Arts and Sciences., the School of Busi- . 
ness Adfninistration, the School of .Education , the School, of Home Eco- 
nomics, ^the School o.f Music. Each. Dean assigns instructional respon- 
sibility; recruits faculty; recommends promotions , tenure and salaries 
for the faculty; supervises faculty-student relationships; recommends 
budget request and controls budgeted funds; and is responsibl e for 
the acade'Hic^ excellence of the individual College or School^ 

^ - L^^../^-^?JAt^nt Vice President for Academic- Af f ai rs . ^ ^ 
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. ^ The Assistant Vice President for Academic Affairs is responsible for 

■ • . ' curretn-t and long-range academic program development, principally under- 

^graduate; reviewing and improving registration and. advisement procedures; 
control and d i stri'buti on of academics-pace; maintaining faculty personnel 
files; publishing the Faculty Manual ;• performi ng other duties and assign- 
nents as may be delegated by the Academic Vice President; and -represent- ' 
ing the Acaderiic Vice President w.hen he is absent from the College. 

1.1.3.3 The Assistant Vice President for^Academic Affairs and Director of Grad- 
uabe Affairs.- ^'"l " 

The Assistant Vice President for Academic Affairs and Director of Grac 
uate .Affairs is responsible for current and long-range academic progr^^m 
development,- principally graduate; chairing the Graduate Council and/. 
Research Council; processing graduate admissions and suspensions, ad-' 
fiissions to candidacy, and graduate assistantships; supervising th/ 
administration of the "Student Description of Instructor and Cour/e" 
program; maintaining ana updating academic equipment and capital/Am- 
provement needs; and performing other duties and ^assignments as/may be 
^ delegated by the Academic Vice President. 

i . 1 . . \ Depw I tmen t r ha i rnien . . . 

Department Chairmen are designated by the President uptDn recommendation 
■of the Dean of the College or School and the Vice Presidetit for Academic 
Affairs. The appointment is contractual and subject to/periodic review. 

^-l^'partment chairman is a member of the administrat/ve staff, respon- 
sible for recruiting and evaluating faculty, advising/student -majors , 



Stimulating continuing review of curricula, arranging for depart- 

_ "^^"^^^^'eetings, schedulir^g^f classes, making budget recommencjations, . 
• _ • supervising fiscaT and physical aperatwis. Teaching load of a* chair- 

man IS reduced in proportion to the adffPii strati ve load of the deoart- 
ment. - . ' . 

1.1.3.5 The.chaj\rp)an Honor s Council, - - , . V 

»« 

The Chairman of the Honors Couacil supervises the Office of the Honors 
Council; issues invitations to qualified students for admission to the 
Honors Program; advises honors students; furnishes the Registrar with 
lists of students qualified to graduate with General and/or Depart- 
. mental Honors; and chairs the Honors Council.' 

1.1.3'. 6 The Ubrarian. . . • ' 

^he Librarian-is responsible for the supervision of all' aspects of li- 
brary operations which includes libr'ary po-Hcies, programs,, and budget ' 
in consultation with the .administration,, the fa-cul ty , ' and ' the- library 

. ^ taff . , 

1.1.3.7 ^^.e^. Rei]js_tr_a.r . ■ ' ' •. 

The Registrar is responsible for administering registration and aca- 
deirnc records. He is also charged with coordinating all off-campus 
and summer school programs. 

I.I.J GpA^^.i^AI P/^j' 

M . ^. ^~-The., Ajsj\stant__to_ the Pr eside nt. - ' . ■ 

The Assistant to the President is responsible for facilities planning 
and the management of campus operations. He reports directly to the 
President. Major operations under the direction of the Assistant to 
. . . the President include: Physical Plant and Shop Staff, Custodial Staff,* 
Telephone- Operators, Audio-Visual Services, Warehousing, "Security Forces, 
building Design and Alterations, and/Physical Space Catalogue. 

1 . i . 4 . ? The Ass i s tant to the, Vj ce^ PreiJ. donJL ._oc_iu_sjjie_s_s_ 

The Assistant to the Vi.ce President^or^Business and Finance serves as • 
■ , director'of personnel. The off ice is' respofisibl e for maintenance of 
personnel records relating to pay status, and to -insurance and retire- 
ment programs. The office is also responsible for administration of 
Lolleqe personnel programs relating to vacation, sick leave, Fair Labor 
standards Act compliance, the State Classification-Compensation System, 
and to equal empl oyuient opportunities. 

!.!.':. 3 The Affiniiatiye Action Officer.. 

The Affirmative Action Officer has primary responsibility for imple- 
menting the policy of the College to take affirmative action to assuce 
total equity m all- its employment practices. -In this capacity, the 
Affirrncitive Action Officer reports to the President and coordinates the 
affirmative action program of the Col lege 'for academic and non-academic 
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. employees, through the Vice President for Academic Affairs and the' 
. Vic^- Pres-ide^nt for Business and Finance, respectively. 

i . 1 . 4 . 4 The. Co_lJ ei^ Cpjj n s_e 1 . 

The College Counsel reports to .the President and is responsible for 
advising the adfiii ni strati on on leqal matters pertaining to the Col- 
lege. 

1 . 1 . . 5 The Co 1 Jecje f hyi j c j Al/Pj>eStoj;_ o^^^ Lh__Servic_e . 

•The College Physician/Director of Health Service reports directly to 
. the Vice President for 'Student Affairs. She is the full-time medical 
dmrctor of Crawford Health Center and is responsible for medical 
policies and practice and -for the. administration of 'the Center She 
advise- the Vice President for Student Affairs, on medical admissions 
, -and v/i thdrawal s . • • 

1 . L-:.'T . The 'CoKiptrol.ler. ^ 

^he Conptroller 15 responsible for the financial and accounting op- 
erations of the College and reports to the Vice President for Business 
and Finance. 

1.1.4.7- The pea n of S_t_u_den_t s . " 

The Dean of Students reports to the Vice President for Student Affairs " 
She and h.er staff have responsibility for ;;he non-academic aspects of 
student life. They work with faculty, residence staff, student govern- 
nient, and other student organizations to give all students opportunity 
/o share in a varied program of extracurricular activities. 

1.:.4;:; The Director of Admisj ions. • . ■ 

The Director of Admissions has responsibility for student recruiting 
activities and for the admission of students, including freshmen, trans- 
fers, special graduates, and those" returni ng after an absence of one or 

, ■•'■ore seniesters. , ' . . 

1. 1.4.9 The Director of Alumnj_ Affairs. • *• • 

Thp Dirpctor of.Alunmi Affai rs provides =a" channel - of communications be- 
tween the College and the ATumni., The Alumni Annual F.wnd/.provides. im- 
Dortant financial <>upport for many programs and activities of the Vacuity. 

l.l.l.IO 'hf^ Pn" roc tor of FinanciAl Aid. . ~ 



The Dir^'ctnr of Financial Aid has the responsibil Uy of a%iinistering 
all undergraduate Financial Aid Programs at Winthrop Col 1 ege . This in- 
cludes all Federal and Institutional Programs. of scholarships* grants, 
lo.ins and enploymont. The Director of Financial Aid also administers 
all Veterans Adninistration Benefits and counsels all students on fi- 
.•nancial a id jna t ters . 
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^ • , - 

.ne Director of Guidance, Testing and Placement admi ni sters' the Col- ' 
Iege|s testing and placement programs, the Summer Orientation Program, 
Foreign Student Affairs, and the Credit by Examination Progratns which 
includes 6^ie College Level Examination Program. This office maintains 
rjeriMnen.t placement files of Winthrop graduates and arranges interviews 
for students with representatives of business, education and industry. 

J^l'lillL*££^-'^J\'2'*' infor[r!_a_ti_on Service. 

The Director of Information Service reports to the President and is 
responsible for disseminating information about the College through 
a/di lable nedia. ' 

i . . i .3 T ne Di rector of Publ ic_ Serv i ce . 

. / The Director of Public Service reports to the Vice President for 
Planning and Development and is responsible for promoting and co- 
ordinating all activities on campus other than formal academic pro- 
'.~:rams and student life events. Coordinating responsibility of this ' " 
. office includes short courses, conferences / semi nars , sponsored 
meetings of external organizations and public affairs events. This 
office also maintains the College Calendar and ticket sales for such ; 
events as the Artist Series. 
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1 The Facult y Confereace - Bylaws ." 

(Adopted by F.aculty Conference, 12-9-74 and Revised 4-21-75) 

2.1.1 Article I - Name . ' , ■ * 

The name of this organization shall be the Faculty Conference of 
Winthrop Col lege . 



1.2 



^^jjPlg.JI - Responsib ilities. i 

- ^ — 

§ieiion_J_, The Faculty Conference of Winthropi Col lege shall be re- 
sponsible for: (1) its own organization anct procedure as provided 
in these bylaws; (2^ the W.i^throp .Col lege academic programs, poli- 
cies and regulations rand (3) such additional matters" as shall be 
referred to it by the chief administrative officer of the College. 

^ectJon__2. The Faculty Conference shall create and instruct assem- 
blies, councils, and committees, sta-nding and select, and' shall 
penod7ca.lly revo'e^ the' major decis'jo'ns of its subordinate, bodies. 

Segtion_j_^. The Faculty Conferenc* shall be -the principal legis- 
•Utive body of the facuUy. All actions of the Faculty^Conference 
■ shalj -be subject to review; by the President of the College. Any 
disapprovals shall be CQmmuni cated to the faculty, with reasons 
therefore, withi'n thirty days. By a .tWo-thirds vtite, the Faculty ■ 
Conference may ap^peal the di sapprovST' to %he Board of Trustees. 

• \- • 3 Af_tic1 e III -. Membership ' . ^ 

Every person who holds the" rank of Professor, Associate Professor, 
Assistant -Professof , or Instructor at Winthrop College Shalt be- a- . 
member of the Facul tr Conference.' I^'the eligibility of a person 
for membership js questioned, the Facufty Conference shall be the 
^> judge of the^ quail fications of that person for membership. 

•^"•4 Article IV Of fibers. ' ; , ' V ' ' 

'i' . . ■ ' - ■ - . • ■ 

• S^^J_qnil^ The Presiderrt-Gf the.College"^- s^all be the" ex-bfficio 
chavrman of the Fa&ulty Conference. 

Secti0J3_j^. The Vice Chairman shaVk be elected biennially by the 
^ Faculty Conference, sl^l,l be the -Sf-esidirfg officer of the Faculty 
Conference when the Pi%si dent of the College is absent or- chooses 
not to preside, shall-be the offici-al representative of the faculty 
to'-.the Board of Trustees and to the Administrative Council, and shall 
represent the fcDsu'Ify on ceremonial occasions. A vacancy in the of- 
, -/ice shall be filled by-election <3f the Faculty Conference^or the' 
wne,>^1re-dnerm. Administrative officers, i'ncl udi ngf-departnfnt heads, 
shall be -ineligitile to serve-'as Vice Chairman". . 

See Bylaws vof Winthrop College for statement of the authority and 
responsibijli/ of the Pr^&si dent of the "College. " 
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3 . The Secretary of the Faculty shall be appointed by the ■ 
President of the College. / ■ . i^m nl^u uy me 

Section_4 The Parliamentarian of the Faculty shall be appointed by ' 
the President of the College, . . , . • 

N , 

1.2.1.5 A rticle V - Meetin^is. ' ■ 

^ ■ i — , » 

^ .. ^ 

Sect^on_l. The Faculty Conference shall prescribe for itself a suit- 
ab e schedule of regul ar.meeti ngs . At lea^st.one meeting shall be 

held each- semester and special meetings sliall be held at the caTl of 

the PresKient of the College or of the' Rules Committee or of ten per ' 
cent of the members Of the Facul ty Conf^reoce. 

' SectJon2 A quorum shal 'f.consist of a simple maj-ority of the member-, 
ship of the Faculty Conference. " . ' ^ 

Section s: Al 1 meetings of the Fjacul ty Conference ^shall be open. • *, 
1.2; 1.6 Ar ticle VI - Academic Cou ncil . ' 

' ' Se Oi&ftH . The Academic Council shall- 6e responsible, to the Faculty ' 
C-onfererj^e for 'appropria'te fepprts and recommendations' concerninq 
academic programs, pol ici-es -and- regulations exclusive of those pecu- ' ■ 
nar to the. Graduate Program. It shal Uhave ^aathorii^, to act on recom- 
mendations from"- a College or School, to add, modify, 'or drop courses, 
or T;o change curricular -requi rem.ents peculiar fo* that college- .or>school 
^ .■ consistent with powers., duties and responsibilities delegated to ihe ' 
• , Committee- on Undergraduate Instruction. Such actions s-hall be- com- 
- municated promptly to the facul ty 'anrf may be modiffed oKr^versed by 
, tnehaculty. Conference; Meetings of the Academic Council and its sub- 
ordinate committees shall be announced to the Faculty in advance when 
practicable, and shall be open' to. ajjl members of the faculty Conference. 

, S ection 2 . -The President, of the College shall ^ppoint-"a C^rraan», with 
vote' only if voting members ar^ avenly divided, a. Secretary without " 
vote, and three- voting Jfilmbers of the Academic? CounciTeach. from a 
^ different major academic division' of 'the College. ThetacuUy Confer- 
ence sha 1 lel-ect three- voting-^m§mbers at 1 arge. Bach ma joy^^ academic - 
division of tJk^ College shall elect members according to the" foil owinq ' 
formula, one member^ for tlie first 25 full-time-equivalent faculty mem- 
bers or fraction tSereof in that division and- one additionaf member for 
each additional 5Q fTill-time-equivalent faculty members of fraction 
thereof. Administrative officers, inclWing department- heads ; shall 
b©-inelig\ble 4o- serve on the Academic Council', either by election or 
appointment e"\tept as Chairman or Secretary. The terms of the ChairV 
man and. .the. Secretary shall be one year an4of the voting faculty mem- 
• bers three years.- The student body sha.1.1 elect.Dne voti ng. member who. 
. shall |erve a one-year term. The terms of tfe'votiag. members of;the 
, -J"demic Cour^il -shall be staggered as deter^ine.d "b/ regujations adopted 
.by the Faculty ConferenceT If a member ceases t0,,serve, his successor 
shall be appointed or ^elected for the unexpired term m]y: A voting 
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member may ^not serve in succession more than two complete consecu- 
tive terms: No person shall be eligible. to serve as a voting member 
unless he has served two years as a student at Winthrop College or 
two. years as a facul ty member at Winthrop College immed-iately pre- 
ceding hi s service. , . " 

-ggtjon 3. Recommendations from any college or school which are in 
the^area of responsifsfflity of. the^Academic Council .but are limited to 
aciding, modifying /aad dropping courses offered in' that college or 
school 'and curricular requirements peculiar to that college or school 
shaM -be submitted to the Committee on Undergraduate Instruction, a 
subcommittee of the Academ.ic Council. This Committee shall review • 
•each such' recommendation to determine whether it is consistent^ with " 
college-wide policy and whether it infringes the legitimate interests 
of any other major academic division. If all members of the Committee 
agree that such recommendation is consistent with college-wide policy 
and does not infringe the legitimate interests of any^ther major aca- 
demic division, the Committee s-hall approve the recommendation. Such 
approval, shall be communicated promptly to the faculty and may be 
inudified or reversed by the Academic Council or by the» Faculty C'on- 
ference- In all other cases, the Committee shi)] place the recommeti- 
dation in the agenda of^he Academic Council. At the beginning of each 
academic y^ar the Faculty Assembly of each College or School shall de- 
signate one member of the Academic Council to serve on the Committee. 
The Chairman of the Academic Council shall designate, one member of the 
Committ^'e to sej^v^^as its Chairman. The Secretary of the Academic 
Council shall serve as Commi ttee^*Secretary wi thout vote. If a member 
>icannot attend a meeting, an alternate with vote .designated by the 
F.dcuTty As-sembly of the appropriate school m*ay attend in his place. 

Sect_ion_^_4. 

An fa-Qulty as-sembiies, councils, comim'ttees, or other entities, not 
otherwise responsible to a major academic division, to the extent of ' 
their res ports i bi 1 i ties in. the area of undergraduate academic instruct- 
ion, except as provided elsewhere in' these bylaws, shall report to 
th-e Academic Council' in- accordance with procedures specified by. the 
Academic Council. The Academic Council shaM approve, modify, or re- • 
verse any programs, policies or regulations 'm^ide by such entities in 
the area of undergraduate isntruction. 

• r 

:)or:t;ion 5. ■ ^ 

The Academic Coiincil "may meet in joint session with the Graduate Coun- 
cil, a constitue'nt .council of the Graduate Faculty', to discuss matters' 
of iniitual concern when called to do so by- the chairmen of the two 
c-t'irv;i Is, When such joint meeting take* place, the chairman of the 
Acddersic Council shall preside. The two councils may establish joint ' 
coninnttees and councils to pursue matters of mutual concern and may 
fi^tablish rules for joint activities except that 'if voting takes 
plnce it shall be done separately by council. ^ ■■ . '• 
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1.2.1.7 Article VII - Committees . 

|j.c_tion__U The Rules Commi ttee shal 1 be responsible for establish- 
mg a suitable schedule of regular meetings and the agenda for each 
~ . • regular or special meeting of the Faculty Conference, for inviting 
• jQuests to meetings of the Faculty Conference, for recommending to ' 
;the Faculty'Conference special rules of order, appropriate changes-. 
,in,^the Bylaws of the Conference and for changes in the organization 
^and rules of entities • establ ished under the authority of these by- ' 

laws, and for calling special meetings of the Faculty Conference 
, when it deems such meetings of the Faculty Conference appropriate. 
; The Committee shall consist of six members elected by the Faculty 
' Conference. • ' . ■ 

• ■ ■ 

I Sectj on 2 . , T\e C ommi 1 1 e e on Faculty Personnel shall be responsible 
; for recommendations to the Faculty Conference concerning membership ' 
^ in the.FacuTty Conference; for recommendations regarding procedures ■ 
and conditions of„elections, the staggering of terms of office on 
appropriate committees and councils -and-..for nominating at least - 
two qual]fied persons for each office subject to election-by the^ • 
•f ^^culty Conference, except as elsewhere provid'ed; for advice to the' 
•President and Vice President for; Academic Affairs concerning pro- 
motions in academic rank and the granting of tenure; afid "for per- ^ 
.forming, the duties of a faculty grievance .committee except in- the 
granting, of tenure. The commi ttee shaH consist of .three members ' 
elected at large by the Faculty Conference and one' member elected by 
the Faculty Assembly of each major academic division 

, ■ ■ §^-Clio!Lj^. The Committee on Academic Freedom'and Tenure shall be Ye- 
spopsible for .recommendations to the Faculty Conference with respect 
to policies on academic freedom and tenure and shall serve as a griev- 
ance committee in cases involving the granting of tenure. The Com- 
mittee shall serve as-a heaVing committee for .cases -arising 'under 
the Procedures and Policy on ?\'cademic Freedom and Tenure, and, in 
accordance therewith, shall report its findings tfipreon to the Presi- 
I aent and to the said faculty member. ^The President shal'l. then re- ■ 
evaluate the case in light of the Committee's^findings and make the. ' 
decision. If the President decides adversely to the faculty member, 
the said faculty member may appeal such decision to the Board of' 
Trustees. ^ • . ■ . ■ ,s ' 



The Committee shall consist of nine members elected by the Faculty' 

Confer^ence. Eligibility shal > be limited to faculty members with 
tenure. ' . ' '' V 

Section 4. ' . ' • ' . 



The Committee on Petitions shall be resp'^Onsibl e for acting on peti- 
tions from -individual students for variations in the. general edu- 
cation requirements and other . col 1 ege-wide academic regulations • The 
Committee shall consist of one member elfected by the Faculty Assembiv 
of each major academic division. ^ , 



Se ction 5 . The Faculty Conference shal 1 establ i'sh and regulate such 
additional committees as it deems appropriate-.* 

Sectio n 6. Each committee of the" Faculty Conference, standing or 
select, unless otherwi se. provided , shall elect i ts. own chai rman and 
• secretary;, shall meet at the call of the ctiairman or any three mem- 
bers; and shall report on its activities at leasf.once each, academic 
year to the Faculty Conference as scheduled by the' Rules Committee. 
All commi ttee^ act ions "^may be modified or reversed by the Faculty Con- 
ference. Al f committee, meetings shalj. ,be open' to all members of the 
Faculty Conference unless the committee specifically vote-^s to mee^t 
in executive session.. Membership on standi ng commi ttees shal 1 be 
for^ staggered 4:hree-year terms as determined by regulations/estab- 
lished by the •'Faculty Conference and ^vacancies shall be filled by* 
election for the unexpired term only. From time to time the Faculty 
. ^ Conference, in consultation with the student governm^ipt, shall de- 

termine rulfis concerning student representation on committees of 
*the Faculty Conference. . • - ' 

1.2.1.^ Article VIII - Constitu ent Assemblies. ' ' 

^. . . ^ . ^ ^ 

■ ^ Sec tion 1 . The members of the Faculty Conference who have gradaate . 
faculty status shall be eligible for membership in a Graduate "Facul ty 
Assembly.- The Graduate Facul ty Assembly, shal 1 be responsible for the 
graduate programs offered by Wi'nthrop ColTege. It shall adopt bylaws 
- ■ ■ for its own governance which shall be subordinate to- and consistent • 

' with these bvlaws. ' ^ 

Se ction 2 . Each member of the Faculty Conference v/ho holds appoint- 
ment.to, a major academic division of the College shall be a membef 
.of the. Faculty Assembly in th^t division. Each^uch Faculty Assembly 
^ shdll adopt bylaws for its ^wn governance subject, to rati-f ica'tion by 
. the Faculty Conference" and shal 1 be -responsible for the academic pro- 
^grams of its division with^'n limitations prescribed by the Faculty • : 
Conference. The following are recognized as major academic d4visions 
of the College: The College-of Arts and Sciences, thesSchool' of Busi- 
ness? Administration, the School • of "Educa'tion , the School of Home Eco- 
' " . noPiics, the School of Music and the Winthrop College Library. 

]^,2.].^ 

The rules contained' in the most recent ^editio'n af ' Robert ' s Rules of. 
y Ojldei sfiall govern the Faculty Conference, all of* its constituent 

assemblies, the Academic Council and its committees, and all com- 
mittees created under the authority^of -these bylaws, in all ca--ses : 
to vyhich they are applicable and in which they are not inconsistent 
• with the relevant bylaws or special rules of order. All -continuing 
special rules of order established by the Faculty Conference shall 
* . be printed in' the Faculty Manual of Wirfthrop College. 

r 1.1.2.10 l^I^JS'l^^A^^ _Ame^dments . 

These bylaws can be amended at any regular meeting of "the Faculty 



Conference by a two-thirds vote of the members ' present and'voting 
provided that the proposed amendmertt has been placed on the agenda 
by vote of the Faculty Conference at the previous meeting. 

1.2.1.11 A rticle XI - Ratification 

Sectioji_J[. These bylaws shall be operative beginning August 15, 1975 
provided that they are first passed by the Faculty. Conference, con- 
firmed by the -President, and ratified by the Board of Trustees of 
\ ■ winthrop Gol lege. • ' ^ • ^ 

\ Section J^. All programs, policies and regulations enacted under-, 
earlier bylaws shall be valid and operative until changed. 
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1.2.2; The Gradua_t£,i:a_cji1Iy.j^lsenitilx - Bvl aj^ 

(Ratified by Faculty Conference 4-2'l-75) . ' 

. ■•' . 

1.2.2.1 Article I - Name . ' . ' 

The name of this organization shall be, the Graduate Faculty Assembly of 
- .. Winthrop College hereafter referred to in this document as "Assembly". 

,1.2:2.2 Articje^ n__-_Res£pnsj^^ 

§ectjonJ_ The Assembly shall 5e responsible for: (1) its' own organi- 
zatT(^n and procedures as provided in these bylaws; (2) the Winthrop 
• ■. Loi lege gt^aduate academic programs, policieaT and regulations, within • 
limitations prescribed by the Faculty Conference of Winthrop College; 
and (3) such additional matters as shall be referred to it-by the 
Faculty Conference of Winthrop College or by the appropriate adminis- ■ 
tra-Eive officers of Winthrop College.* .' . • ' ': 

Section. ' The Assembly shall create and instruct subordinate councils 
and >committees, standing and select, :and shall periodically review the" 
major' decisions of its subordinate bodies.. ' 

Se.ctjon^ The Assembly shall 5\the principal legislative body of the 
graduate faculty. All actions 0^ the Assembly shall be subject' to re- 
-vi,ew by the President of the Cerflege. Any disapprovals shall be com- ' 
. municated to the graduate. faculty with reasons therefore, within.thirty 
da^s. By a majority vote,-.the Ass'embly may, request the Faculty Con- 
_^rerence tq appeal the disapproval to the Board of- Trustees. 

'1.2.2.3 A.d:lcJ_ejn.,_:::_,]^_en^^^ _ ' ' ' ' 

, Upon recommendation of the Graduate Council, the Assembly shal 1 es- 
^ tablish from time to time the generally recognized criteria for member-- 

■ ship in graduate faculties. The academic deans shall nominate for mem- 
• Assembly those, persons who quali.fy under those crit'eria - . 

and the Director of Graduate Affairs shall beresppnsible for reviewinq 

. JPPOintme'nts forxonforJiiity with the' established criteria If the eligi- 
bility of -a person for membership is .questior>ed, the Assembly shall be- ' 
the judge of the qualifications, of that person for membership. Perform- 
ance of .limited graduate duties on a. temporary basis does nofin itself ' 
constitute eligibility for membership in the Assembly. ' 

1-2.2,4 ^r^L^Je, iLz^ISjS^l} ■ 

|e^im.J_^ The Chairman of the ■ Asseinbly shall be elected biennially by 
the Assembly-4«am among its- own membership. A vacai3.cy in-the office 
.shall be filled_^y election of ^'the. Assembly for the unexpired term. 
Ueans shall be ineligibTe to serve as Chairman.. - 

In'/ii'lTclor^^^^^^^^ ^ff^^-^s and D-ean of the ^Facul ty 
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§iLCt_l_qn__2 . The Vice .Chairman of the Graduate Council' shal l be .prd^ 
siding officer of the Assembly when the Chairman is absent or chooses 
not to preside. 

Jecjtj^pn J. The Secretary of the. Assembly shall be appointed tyv the 

■ Chairman. 

■ .S:ei'ltjon_.A-- Tte Pari iamentarian of the Assembly, shall be* a^ipointed bv 
the Chai rman. . • 

1 . 2 . 5 Aj-jJ clej y_j:_ Meetjji_g_s . . ' - . 

TfTe AssembVr^halT prescribe for itself a suitable schedule of regular 
meetings. /At least one meeting shall be heW each semester and special 
meetings shall be held at the call of the Chairman of the Assembly or of 
. the Graduate Council or of ten per cent of the members of the Assembly. 

1.2.2.6 ArtjcXyjj- 

Se_ction_X. The Graduate Council shall be responsible to the Assembly 
for appropriate reports and recommendations concerning academic pro- 
^L^'w 'u'^°''^^''^^ and ^regulations peculiar to the Graduate- Program. -It 
shaM have the authority;, to act on recommendations from a college of- 
, - schopl to ad<l, modify, or drop graduate courses,* or to'change graduate 
curncular requirements peculiar to that college or school. Such actions 
shAM be communicats^f promptly ta^ the graduate faculty and may be modi- 
fied or reversed by the Assembly. Meetings of the Graduate Council 
and Its subordinate committees shall'-be announced to the graduate faculty 
members in advance when practicable and shall be open to all members of 
. _ the Assembly.: ■ 

• ■ Sectjon;_2^ The Graduate Counci-1 shall be responsible' for recommending- 
tothe Assembly a suitable schedule of regular meetings , 'for calling 
special meetings of the Assembly , for inviting guests to meetings of 
■ the Assembly, and for recommending to the Assembly appropriate changes 

■ in the organ.ization and procedure of the entities establ i shed -under- 

■ the authority of.- these bylaws. ■ . . ' " 

SectXo_n__3. The President of the College shall appoint a Chairman, with 
■vote only in case the voting members are evenly divided,'a non-voting 
Secretary and three voting members, each voting member from a different 
academic division of the College. Each academic division of the College 
to which five or more members of the Assembly are assigned shall have 
• one member, elected by members of the Assembly assigned to that -division 
Each year the voting members of the Graduate Council shall elect from 
amohg their own members the Vice Chairman who shall preside when the 
Chairman is not present. Except for the Chairman-, deans shall not be ' 
eligible to serve on ihe Graduate Council. The terms of the Chairman ■ ■ 
and the Secretar'y sha-li be one year and the terms of voting members 
three years. ' ' 



*Courses at the 600 level 
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The terms of the voting members of the Graduate-Council' shall be 
staggered. as determined by regulations adopted by the Assembly If 
a member ceases to serve, his s.^ccessor shall be appointed or elected . 
tor the unexpired term only. A voting member may not serve more than 
two complete terms in. succession. No faculty member shall be eliaible 
to serve as, a voting member unless he has served two years as a Grad- 
uate _ Facul ty member at Winthrop College iijimediately preceding his 
service except for the Chairman. ' . ./ k _ . a 

V , . . : 

|ection_4. A-11 councils, committees, or entities at W-inthrop Colleqe, 
to the extent of thetr responsibilities in the area of graduate aca- 
demic affairs, not otherwise responsible to a major academic division, 
Shall, report to the Graduate Council . The, Grad/ate Council shall ap- 
prove, ^modify or d-isapprove ar;. programs, policies or regulations made 
by such entities m the area of graduate instruction. ' - : 

S?ction_^5 The. Graduate Council may meet in joint session with the ' 
Academic Council of the FacuUy Conference to discuss ma'tters">of 
mutual concern when called to do so* by^'the chai rmen of th£.^ coun-. 
rn f^Ti"'^ meetings' take place the-Chafrman of the Academic^ 

Council shall preside. Jhe two, councils may establish joint committees 
and councils to pursue- matters of mutual- cone.ern Bnd' may estaJ?! ish rules 
tor- joint activities, except tha.t if voting fakes place it sh&ll be 
done separately by Council. './..• 

1-2- 2. 7 Ar.dcl^Vn_^_ Corpn^^ - ^ ' 

SectionJ . The Assembly ,shal 1 establish and regulate any committees 
It deems appropriate. . ' 

S|GtLon_2. Each, committee of the Assembly, standing or. select," unless 
otherwise provided, shall elect its' own- cha^irman and secretary, shall' ' 
meet at the call of the chairman or any two members, and shall 'report 
at least once each academic year to the Assembly 'as scheduled'by the 
braduate Council. Any- committee actions may be modified or reversed 
by the Assembly. All committee meetings shall be open to all members- ' 
ot.'the Assembly unless the committee specifically votes to meet in 
executive session. Membership on standing c6mm.ittees shall be for 
staggered three year terms as determined .by the regulations of the 
^, < Assembly and vacancies shall be filled by electi-on for the unexpired 
^ term only. . . , - , 

1.2.2.8 . A£tjcj e VJjj z_C_qn^^^ . - 

The members, of the Assembly who are assigned to' each major academic 
division of the College shall be eligible for membership in a Graduate • 
Facultr Committee of that division. Each such. committee' shall be re- 
sponsible' for the graduate academic programs of its division within 
limitations prescribed by the Assembly and shall report to the Grad'^uate - 
council The following are recognized as major aca'demic di'visions of 
the College: The College of Arts and Sciences, the School of Business 
Administration, the School of Education, the School of Home Economics 
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the Schiool. of Music and the Winthrop College Library. 

1.2.2.9 Article IX - Pari iamentary Authority . . . 

The m]es contained in the most 'recent edition of Robert's Rules of 
Order shal 1 . govern the/ssembly the Graduate Council and aTrcom" 
V mittees created Under. the authority of .these bylaws,' in all cases to 
which they are applicable ^nd in which they are not inconsistent wi.th 
the relevant bylaws or special rules' of order. All continuing special 
rules of order established by the Assembly shall be printed in the Facul 
ty Manual of Winthrop College. ■ 

1.2.2.10 Article X - Amendments . 

These bylaws can be amended at any jugular meeting of the Assembly "by 
a two-thirds vote cff the members voting, provided that tha^proposed 
amendment has been, placed on the agenda by vote of the Assembly at 
the previous meeting, . 

1.2.2.11 Article XI - Ra tification ; ' • . 

, Section 1 . These bylaws, shall be operative beginning August 15, 1975, 
• provided they are first approved by the Assembly and ratified by the' 
Faculty Conference, pf W1nthrt)p College. ^ 



ectian_2. AlV programs, policies and regulations enacted under- earl ier 



bylaws "shal 1 be val id and operative until changed. 
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1.2.3 Sp ecial Comm_Ut&es_. ■ , - . ' 

1.2.3.1 CQinmj tteg^on Ac ademic Con duct. 

(Established by Academic Council as a Committee of the Academic Council)- 

Meilb^s]]jj3- A non^voting chairman to be appointed by the Dean of the 
■ Faculty and five voting members - 6vo faculty (elected by the faculty), ' 
two upperclass students (elected by the students), and one faculty mem- 
bet; appointed by the chairman or dean of the department or school in 
which a particular case originates. The Citrimittee Chairman will serve 
for one year. One faculty member will be elected for two years and one 
faculty member will be elected for one year. Students will be .elected' 
for one-year terms. Each subsequent year one new faculty member will ' 
be elected for a two-year term. The appointed faculty member will 
serve only for the designated case, ' ' ^ 

Ji^J^jAdjiLLi on • The Committee shall have jurisdiction in only three 'kinds 
of cases: -. 

1. A case in which a .student has accused a f^cul ty'member of vio- 
lating stated course grading policies., ' 
2- A case in which a .student^.has reas-on \.b believe that an error 
has been made jn computing or recording his grade for a particu- 
lar assignment or for the course. ' . . ' 
3. A case in which a student wishes to contest a grade which has 
been assigned to him,as a penalty for alleged cheating. 
'^OJi;.- The Committee will recognize the definttion^Qf. cheating offered 
in th'e-Student Handbook, and will include expansion of the definition 
of cheating- to include "the deceit|^ul altering oi^ any'assignments or 
the instructor's markings on aii ass-ignment" after tJie paper- has been 
graded." 

" * 

From the 1974-1975 Student Handbook: 
> Cheating: This may be defined as giving or using - 
prohibited written and/or oral ^information during 
test^,' quizzes, or examinations; stealing, buying, ' 
selling, or any other use of ..an examination before 
.It has been administered. 

The Committee will '.not hear cases in which a student merely feels he or 
she has received unfair- treatment. . • ' . 

Powells- The Com^n'ttee will be limited to recommending that a' given grade 
remain unchanged, be changed tt a different grade, or be changed to a 
zero (for & particular- piece of work). The recommendation will be based 
on a majority decision of the five voting members, and copies of the 
recommiendation wil l be forwarded to the 'student(s) and faculty member 
involved aruj to the faculty member-'s chairman and academic dean. The- >- 
Committee->wi;H;.*-^ubmit reports to Academic Council , 'and -these reports 
will be forw&-rded, ,upon recfuest; to Faculty Conference and to Student ' 
Senate, ■''n - -V ■ , - ' 

?I9??du're. Student and faculty member should try toYe'solv-e the problem ' 
informally. K no satisfactory solution is reached, either the student, 

■ . * - * . ^ I 
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or the faculty member, or both can call the case to the attention of 
the appropriate dean. The dean will then refer the case, to the Com- 
mittee on Academic Cqnduq^t for hearing W-i thin ten school'days. Re- 
ferrals to the Committee on Academic Conduct must be made within two' . 
weeks of the alleged infraction unless -the student is not registered 
for courses during the semfester or summer session in which the hearing 
would take place, ,in which case the appropriate dean must be notified 
in writing that the student wishes the Committee to hear his case at 
a lafeer date. Such written notification must be received within three 
weeks of the^alleged infraction." In all cases the burden of proof will 
rest on the accuser. 

^Records of all Committee hearings and actionswill be kept for no more 
than cOne year after the Committee hears a particul ar' case. 

1.2.3.2 CQA^jjnati ng Committee for the Teacher Education Program . 

(Established by the Academic and Graduate CoQncils, replaces teacher 
Education Council ) . . V' 

R^APPrsJA'iJji!^^^^^^ The Caordinating Committee for the. Teacher Education 
Program ^(CCTEP) wwil 1 have the following responsibilities for the- teacher 
educa^tion program. ^ . 

1- To formulate the philosophy for teacher^ education at Winthrop 
College . . ^ - 

2- To approve/review, and evaluate continuously the total program 
and ,its components in accordance with accredi tation .standards . 

.3. To identify program deficiencies. 
^4. ^To encourage program improvement. 

5. '. To stimulate the design of new programs. 

6. To develop and administer policies and procedures for admission and 
retention^ 

7. To obtain evidence of program effectiveness by evaluation of teacher 
. • education graduates. 

Teacher^education program changes will be,..submi tted to CCTEP for ap- 
proval; however, new courses will not be submitted unjess th^ey, in the 
opinion- of A'cademic Council, Graduate Council , or the Committee on 
. Undergraduate. Instruction, involve integral changes in a component of 
the teacher education program. ' ' 

In reviewing the teacher education program, CCTEP may examine profes- 
sional content and general education courses. Courses ^Will not, however, 
be reviewed as a matter of routine; but onVy if evaluations reveal de- • ' 
ficiencies or if CCTEP considers reveiw essential for evaluation of a - ■ 
component of the teacher education program. 

In. exercising its functions, CCTEP must (1) recognize that content and 
. general education courses include students who are not enrolled in the 

tea<^(ier education program; (2) respect the views of those who teach, pro- 
fessional, content and general education courses as experts in their 
fields of knowledge; and (3) consider the standards of accrediting 
bodies, learned societies 'and agencies. 



In both formulating and impl erTienti ng policies, CCTEP will seek the 
cooperation- of affected units including school s> departments, and the 
library. Representatives of affected units will be. informed of ca^ ' 
tem|51ated changes and will be encouraged to infoFni the Commi-ttee oT ' 
their views and to appear before it if they so desire. All decisions' 
and actions of CCTEP may be reviewed by Academic Council, and/or Grad- 
. uate^Council and their respective faculty conferences. Any individual 
facuLty member or any affected unit may request such a review. ^ 

^lenitej^shj^p The Coordinating Committee for the Teacher Education Pro- 
gram will consist of faculty significantly involved in teacher education 
Members will be,glected by the fa-culti'es of the 'individual schools as 
Tollows: College of Arts- and Sciences, 2"; Scho&l of Business Adminis-. 
.tration, 1; School of Education, 6; School of Home Economics, 1; and 
School Of Music, 1. The Committee may add students and public school 
personnel as non-voting members. The Dean of the School of Education 
or his designee wi i 1 be added as an ex-officio., non-voti ng member The 
Committee will elect a chai rperson 'f rom its voting members. .• ' 

Procedures . • ' 

1. The minutes of all meetings of the Coqrdi ipati ng Committee for the 
Teacher Education- Program (CCT-EP) will be distributed tl all members 

of the Graduate Council and the Academic Council. Any member of either 
council may request further information on any item 'in the minutes. 

2. Copies ofsal.l formal proposals will be sent to the chairmen of the 
two councils. Mhe chairman of the council concerned with action on a 
proposal wll distribute copies to the members of , that council.' Th'e 
prcposalvwill be placed on the agenda of the coundil meeting which 
follows receipt of the proposal..- . . 

3. Copies of the formal . proposal s from CCTEP must be given to the coun- 
cil chairmen at least one week .before the council meeting in which the 
proposal is to be considered. 

4. Regular meet.ings-of CCTEP, Graduate Council and Academic Council will 
be synchronized in such order as to pr6vide for a minimum time' lapse be- 
tween action on a proposal in CCTEP and -presentation to the council -con- 
cerned with the proposal. 

5 When both co^uncils must act on aj proposal or a recommendation from 
CCTEP, the councils will meet together during the regularly scheduled ' 
time of one of the councils. Deliberations and decision-making will 
occur as joint action ^^hen both groups are concerned. 'The chairman of . 
the Academic Council will preside over th'e joint meeting. 



1.2.4 GA^-S.'^lLCpmjiUtee^ RuJ , •■ ■ " • ' 

1.2.4.1 Cond it i gng^ ^ S'e r v 1 c e . " 

.Membership in the Winthrop 'faculty for at 1 east 'one year is required 
for,election to any standing committee. A -member of a standing 'com- 
mttee may not succeed themselves. . • . • ' '.' 

1.2.4.2 Electjons-' '...■> 

Regular elections by the Facul-ty Conference of men:bers of all 'standing 
committees created by the Faculty Conference shall take place 'at the ° 
April meeting, of 'the Facul ty Conference.- Special elections to fill 

■■-.vacancies shall take place as soon as practicable after such vacancies 
occur. When a member of.''a committee created by the Faculty Conference 
enters on leave of absence, a committee vacancy is thereby created. 
The Committee pn Faculty Pe.rsonnel, shall, nominate two eligible carrdi- 
dates for each vacancy, and additional nomi natioh-s may be , made by any 

■ member of the Faculty Conference. _ A majority of ' the yote§ cast shall 
be required to elect. .. When more than 'one person is^ to, be ele'cted to " 
.a Coijncil- or C-ommittee and the t^rms are staggered, the. longer terms 
shall be given to the persons receiving the greater numtDer of vo.tes. 

1.2.4. 3 ELPCtpraJ J^rocedures. • ■ 



^- Voting: The voter -lists the nominees in' or^r of choice (or when 
a printed ballot is used, numbers them in/the order of choice) ' 

. / : • ■■ ' 

3. Absence_s: In any election by the Facu/ty Conference, balloting 
will be done in fhe meetinrg.. Those* f/culty memfcers who are ab- 
sent may cast their .ballots 'in the office'of the Secretary of 
the Faculty Conference before noon/bf the following business day. 



The electoral procedure is as follows: 




/ 




3., Ballots are class/fied according to fi.rst choices. . A majx 
ority is required to elect. 
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C. If no nomrnee has a majority, the nominee receiving the small 
est number of votes 4 s eliminated and bal lots'^'thus released'*, 
are classified-according to next choices. • T^'^is'' step Is re- 

, peated until some candidate ' has a ma|orit^. -'The faculty mani 
• > tor breaks ties by flip of coin or 0/J;herw,i'se'; by .chance. 

D. . If more than one vacancy' is to- be f i iN-Bd , the pominees af- • 

ready elected are eliminated and' steps B and- C are repeatgd. 
This procedure is repeated until the r^quisit'e number of" 
vacancies is filled, v. ■. , ^ . 

■• If, ■■ 

.• E. _ When' more than one person is to be elected to a council or 

committee and the :terms a-fe staggered, the longer terms shall 
;be given to the persons elected first in 'the process above.' 

NotjIlc_aJjpii_jpJ_Res^^^^ As soon as votes are' tabulated, both 
winning and losing candidates will be not-ff.ied of the outcome' by 
the Secretary "of the,:Faculty Conference. .Complete election re- 
,sults will be distributed to the faculty in'the Facul ty'Confer- 
ence Minutes,, ■ . , . - ■ . , ^ 



The Administrative Council advises and assists the President on issues ■ 
and .problems pertaining to all aspect.of the College. Membership includes 

, thePresident who is the presiding officer, the Vice President for Aca- 
demic Affairs and Dean of the Facul,fy-, the Vite President for Planning and 
Development the. Vice President ■ for Business and Finance, the Assistant 

-■ to the President, the Registrar, the Dean oTStudents, the Director of 
Information Service, the Academic Deans, the- Librarian , an elected member 
of the Faculty, the President of. the Student Government Association, and 

■ the P,res;i dent of the Sti^jJent Senate. ! .. 

6 T he Honors Cpuncj^. ■ " • • 

■ . The Honors Council, appointed by the Vice President for Academic Affairs ' 

administers the Honors Program. The Council determines policy subject' 
to the approval of the administration and Faculty Conference, and is re- 
sponsible for the implementation and evaluation o-^t-ha-t p0-14ey-i-n specific 
curriculum. structures. The Council consists of a chairman., one representa- 
tive from each of the four professional Schools, and four from the Calleg^ 
or Arts and Sciences. Faculty members are.appointed for three-year terms^ 
Ihe Council also- includes three elected student representatives who serve 
one year terms . . " ■ 



•2. FACULTY, RESPONSIBILITY AND -RELATIONSHIPS 
2.J/ .Facu]t.y Ethics . 
2 . 2 Registration and Enronments , 
"2.2,1 T emporary Rolls. 
2.2.2 Permanent Rolls . ' • 

■2.3 Course Operating - Standards. 
.2.3.1 Class Periods . 
2.3.2 Cl assroom Assignments . » 
■ * 2.3.3 I'leeting Times.- 
.2.3.4 Attendanc e. " „ 
^2.3.4-.l " Faculty: ^ ' 

2.3.4.2 Students. 
2.4 Advising and Coupseling. 

2.4.1 Faculty Office Hours. 

2.4.2 Academic Advising . 
.2.-4.3 Counseling. 

.2.5 Evaluation and Grading. 
2 . 5. 1 Tests, Papers, Etc. 
2. -5. 2 . Evaluation of Students 

2.5.3 Multiple Evaluations on a'^Single Day.. ^- 

2.5.4 Academic Dishonesty. 

2.5.5 Grade Reports. ; 
" 2.5.6' Change of Grade . 

2.6 Studerft .Description of Instruction and Course. 
2.7" Off~Campus Trips 

2 .7.1 Requests to Take Stud j ^nts Off-Campus . 




Regal 1a . 



2.8 Academic. Processions "ahd 

2.9 Teaching Load . . 

2.10 Annual Report of Faculty Member. 




FACULTY RESPONSIBILITY AND RELATIONSHIPS ■ * ' 

1 ; Faculty. Ethics . . ' " . ' . 

i Thfe Winthrop College faculty endorses the fallowing statem.ents of ethics: 

iV' l^^ Pi^ofessor, guided by a deep conviction of the worth and dignity of . 
the advancement of knowledge, recognizes the speciarr&spohsibil ities placed 
upon him/her.. One's primary responsi bil i ty." to one's subject is to seek and 
. to^stHe the truth as one sees it. To this end one should devote one's ener- 
I gies to developing and improving scholaMy. competence. He/she' accepts the 
' Tnn^l fl ^° exercise critical self-discipline and judgment in using, extend 
: ing, and transmitting-'knowledge. He/she practices intellectual honesty. Al- 
though one may follow subsidiary interests, these interests mus=t never seri- 
ously hamper or ■ compromise freedom of inquiry. ' - > ■ 

•(2)^As a teacher, the professor encourages- the free pursuit of learning by • 
his/her students; He/she holds before them the best scholarly standards of ' 
ms/her discipline, demonstrates respect for the student as an individual, 
and adheres to the proper role as intellectual guide and counselor He/she 
makes every reasonable effort to foster honest academic- copduct and to assure 
that evaluation of students ref 1 ects^ thei r true merit.'- He/she respects the 
confidential nature of 'the relationship between professor and student, avoids 
any exploitation of students for private advantage and acknowledges signifi- 
cant assi stance .from them. . He/she protects their academic freedom. i 

(3) As a -colleague, the professor has obligations that derive from common ' 
membership in 'the community of scholars. He/she respects and defends the 
free inquiry of associates.' In' the exchange of criticism and ideas he/she 
shows due respect .to associates, and respect for the opinion of others. He/she 
acknowledges academic debts and. strives to be objective in' the professional 
judgement of colleagues. He/she accepts a share of faculty responsibilities 
for the governance of the institution. 

(40 As'a member of the institution, the pl-ofessor seeks above all" to be an 
effective, teacher and scholar. Although he/sh£ should obs.erve the stated 
regulations ^of the institutipn, provided they do' not' contravene academic . ' 
freedom, he/she should maintain the right to criticize and seek revision 
He/she determines ^the amount and character of work to be done outsi'd^ the 
■institution with dOe regard to his/her paramount respdnsibilities within' it 
When considerTng the interruption or ^termination of his serv ces one recoa 

■^^^ ol ?n"t:n%?o^S:'^^'°r^"^^^^ mstitutJonlnT: 

; (5)' As a member of the community, the professor has the rights and obli- 
I gations of any citizen. He/she measures the urgency of these obi igations "in 
;the light of responsibilities and to hisyher subject, students, profession, 
^and institution. As a citizen -engaged in a profession that depends upon 
freedom for its health and integrity, the professor' has a particular obli- 
gation to promote conditions of free inquiry and to further public under-- 
Standing of academic freedom. ' . , 



•2 Registration and Enrol Iments. 



'2.2.1. Temporary Rolls . 



. On the first daj? of classes, temporary class rolls are available to the 
instructors, department chairmen, and deans. If a student's name is not 
listed on the roll or there ns a mistake in"'' the listing, the instructor 
must call the student's attention to the matter. It is the student's 
responsibility to inform the Registration Office oT the discrepancy,. 

2.2.2 Permanent Rolls . 

■ . . ■ ■ > 

' _ Approximately two weeks after the beginning of 'classes, a permanent 

. class roll is issued for each course and section, accompanied by -specific 
; instructions from the registrar.. If a student'^s name is not included on 
■ the roll^or if there is a mistake in the student's listing, the instructor 
must cal-l the student's attention to the matted. It is the student's re- 
sponsibility to /notify -the Registration Office of the discrepancy If 
. there are errors in the.listing of the cour^'e (e.g., course title or in- i 
structor's name) the instructor- should notiify the department chairman or 
dean. It is the responsibility of the .dean to inform the Registration 
Utfice of"the discrepancy. 

• 3 Course Operating Standards . ' • ? ' . ■ ' ' . 

2.3.1 Class Periods . ■ ' 

Class periods run Monday through Friday, with the exception of some Satur- 
day on campus classes, and the class periods are as follows: 



8:00 


- 8 


:50 MWF 


8 


:00 


- 9 


:15-TuTh 


.9; 00 


- 9 


:50MWF 


9 


:25 


-10 


:40 TuTh ' "• ' 


10:00 


-10 


: 50 .MWF^-. 


10 


:50 


-12 


:05 TuTh 


11:00 


-11 


:50 MWF 


12 


:15 


- 1 


:30 TuTh 


12:00 


-12 


50 MWF 


1 


:4,0 


- 2 


,55 TuTh - -■ 


1 :00 


- 1 


50 MWF 








2:00 


2 


5D MWF 










3:00 


--4: 


15 MW 


3 


05 


- 4: 


20 tuTh'^ 


*4:do 


- 5: 


15 MW' 


*4 


00 


- 5: 


15 TuTh 


4:30 


- 5: 


45 MW 


4: 


30 


- 5: 


45 TuTh ■ : 


6:30 


- 7: 


45 MW 


J' 6: 


30 


- 7: 


45 TuTh 


8:Cf0 


- 9: 


15 MW 


■ 8: 


00 


_ o . 


15 TuTh 


6:30 


- 9: 


15 M 


6: 


30 


- 9: 


15 Tu 


6:30 


- 9: 


15 MW 


6: 


30 


- 9: 


15 Th 








9: 


30 


a.m. 


-12:15 p.m.. Saturday 



2.3.2 



*Primarj_ly for courses public school teachers will take, 
Classr oom Assig nments . 



Instructors are expected -to meet their classes in the assigned classrooms 
or areas. Any changes in meeting pj ace must have, the approval of the 
department chairman or dean and the Registration Office- . ■ - 



.3.3 Meeting Times . 



Instructors are expected to meet their .classes at t^e assigned 'times . Any' 
changes in meeting times must have , tits approval of the department chairman, 
dean, and the Registration Office. . .. . , . 

3.4 Attendance. , . » v *• ■ ' 

Faculty . Faculty are expected to meet all their sche.dul ed^ class, engage- 
ments. Faculty who expect to be absent from any of their classes should 
obtain permission from thair department chairman or. dean. Emergency 
absence. should' be reported Immediately to' the department chairman. 

S tudents . Although' instructors will keep accurate records bf attendance 
for/administrative purposes students ' grades are based-on their perfor- 
mance, not attendance. Students should understand that they are respon-^ 
sible for. the acadeipic consequences of absence. Instructors of courses 
are obligated to provide makeup opportunities only for students who are- 
absent wi th adequate ' cause .^^ The instructor' wil 1 be respons.ibl e ,for 
judging the adequacy -of "c'ause of absence. - * 

Ad v i s i ng and OoU ns e 1 i nq . ' ^ • . / . . 

4.1 Facul4y Office" Hours . ^ ' . - ' ^ - - 

Facdlty members are required to maintain office hours and to post the hours 
on" their respective Office doors.'- While tf]'e number of office hours required 
is not fixed, it is assumed that each faculty member will maintain office ^ 
hours each day which will be pohvepi ent^and adequate for the students' to_:. 
arrange conference pertaining to theix work. Most departmental and admini- 
strative office hours- are 8:30 a.m., to 5:00 p.m. Monday through Friday. 

^•2 Academic Adv ising . ' ^ ■ 

Academic advising and counseli^ng is administered by /the academic deans. Each 
Winthrop ^tudent is assigned an academic adviser^ wh'o, i s a regular member of 
the Winthrop Faculty. Advising students is an important responsibility of 
facul ty' members who are requested to assist conscientiously in this si^nifi- 
^cant v/ork. 

New 'students- who express j'nterestsVin professional schools are. referred 
to the appropriate academic deans for specific adviser assignments.' Students 
in the College of Arts anrf* Sciences , ^including those undecided as- to major, 
are assigned to general advisers in the College of Arts and Sciences. Liberal 
Arts majors are reassigned to departmental advisers just prior to the begin- 
ning of the junior year; - " \ .■ 

Scheduled group testing.: such as: College Entrance,..Examination Board . 
Tests, National Teacher Examinations, Graduate Record Examinations, College 
Level Examination Program Examinations-, guidance, testing, special survey • 
examinations and .individual special testing is administered by the office of ' 
Guidance, Testing, and Placement. Winthrop^Cbllege is designated as a testing' 



center by the College Entrance Examinat'ion Board and the Educational Test- 
. . • ings Service for the administration of examinations in the national program.. 

.4.3 Counseling . - , ' ■ " ^ ' . " 

Faculty members are encouraged to refer 2=tudents who may need of desire ■ 
professional assistance with personal problems to the Winthrop Counsel inq 
■ Center. (See*5.4.1) ^ 

. • -Appointmentsvraay be made in person (214 Bancroft Building) or by tele- 
phone (Extensi^on 2233) hours 9:00 - ■12:.00-, 1:00 - 5:00 'Monday through Friday 

Evaluation arid Grading . ^ ■ " 
:5.f Tests, Papers, Etc . ' . - ' ' . ' " 

The f-o.llov^ing, principles are intended to serve as guides around which' in- 
structors should shape their testing procedures: 

A number of evaluati pns of students 'achievements should be ^ ' ' 
•■ made" t.hroughout any' given semester'. The instructor tn each 
class is encouraged to have at least four major items on which 
to base .the student* s finpil, grade. ?he instructor may require " ' 
a- combination of one-hour tests, wri tten ■ reports , oral reports, - 
or appropriate performances pr projects. Tests should be return- ' 
ed to students wjthin a reasonable time. Students have aright to 
examine their own tests regularly i.n -order to understand ''which items 
were answered incorrectly or inadequately .and why their responses 
■ were inadequate. . ' ' 

5.2 Evaluation of Students ." • \ '"^ . 

Grades €re- generally recognized as comparative ratings of student achieve- ' 
. ment. . College experience indicates that the average grade in sophomore 
eourses t.ends to be higher than that for freshmen courses and that grades * 
in junior and. senior courses follow a similar pattern.. 

It is. th.e responsibility of the instructor, reasonably early in each 
course, to inform, the students of the evaluation placed/upon their work. 
Thereafter, .periodic redeterminations of their ^standing should be furnished 
the students . ^ 

• V. It is also the responsibility' of the instructor to assign to each student 
a rair grade based on evaluations relevant, to the content and purposes, of the 
course. 

5.3 Multiple Evaluations on a Single Day . 

All evaluations which count 15%.or more of a course grade shall be announced' 
at least one week in advance of they^late^on which the evaluation is to take 
place or the date'V/hen the materia,! is due. (For the purpose of this policy, 
an evaluation means ' an exami nation or .quiz^Tither written or oral, class ' 
presentation, research paper, essay , project,, or. any other written material 
or performance on which the student^s" grade in the course is based.) 



; ' " •'■5 ■ ^ : • ■ ■ . ,. 

.'When a student' is assigned for the same date three or more in-class 
evaluations each of .which counts 15% or more of the course grade, the stu- 
, dent has -a right to appeal to have the date of th'fe third and subsequent 
evaluation changed.'" (For the purpose of this policy, 'in-class evaluatian 
refersto a written or oral examination or quiz, and an oral class pre-- . 
sentation or performance which must be done In the classroom on tire date in 
_ question, as opposed to a wrjtfen paper or quiz whichvis tobe prejared prior 
• to th.e class meeting a'nd brought to the^class.) . 

-. 'The process of appeal will begin with informal' discussions initiated 
by the student with -his or her instructors.' The student's case may be sub- 
stantiated by havmg each instructor complete the "Request for Change of 
Examinatron Date" form which is available in the Registrar's office. ^ • . 

The earl iest time of assignment' of • an evaluation (including date arid 
class period) shall determine the two evaluations to be administered on the 
date i.n question. Third and subsequent evaluations' will be gi.ven on another 
day if the student requests. The make-up date will be at a reasonable time ■ 
-prescribed by the instructor. 

. . ' ' ■ . " ' 

, -The appeal must be pompl.eted by the student no later than three regular 
school days before the date on which the evaluations are scheduled to take 
ftlace. . • . - 

^^aculty members are urged to announce course evaluation dates'as early, 
in the semester as possible. .• ■ 

^ ^3deiin£_^i^JioiTes^ •. ~ ■> . 

^"^'^^^ members' have the responsibility for determinin^g the action- 
to be.taken in cases of academic dishonesty relating to thetr' courses Such 
cases include but are not limited to: (A) Cheating, which may be defined a 
the giving or using prohibited v^ritten a^d/or oral ^'nformation •during Jests"- 
.quizzes or examinations; the stealing., buying, selling, or any ottier use of' 
an examination before it has been administered; the decertful a?ter?ng of any 
Sd jf'^^^^^-'^ markings oh an-' assignment after the a^; as 

erial as ?hP t ^ • "^'^ '^^ ^'^^'"^^ submitting of mat- 

erial as. the student s own Work without indicating its source; allowinq an- 

evL'sl'r^s d r^f" °' ' student's.assign^ent;.-.c.o yin °ma! r 1 

previously used^ in class reporting "and submitting it as the student's own 

' Any student who is a party to academi'c dishonesty is equally guilty 
whether having given, or accepted -gssi stance. ■ - 

When a student is acc^i/sed of academic.dishonesty, the faculty member 
mu t be prepared to provide the evidence upon. which the decision rests A 
ariHpmt"7/^''flu^''''n?^''''''°" ^° the^chairman of the department and the >' 
ty,^,'^,"', iTr°^ r ^'^ "^''^ course is offered. (See 

Hon,?. H Committee on Academic Conduct). When warranted a case of aca- 

demic di shonesty may, be referred by the dean of the college or^school to the 
Vice President for Academic Affairs and Dean of the'.Facul y and ^Sately 
to thePresident of the College for review. . ' ^ " i uimdLe ly 



2.5.5 Grade Reports . - . * ' 

\ It IS the responsibility of the instructor at the end of' each semester 
; to report final grades to the Registrar' s Office. v ' • • . 

r.J^.?9' reported- to the; Registrar' s Office using "the Student Grad e 
Cards, furmsned by the Registrar's. Office toward the end of"Thi .semester 
Dettai ed^instructions for reporting grades are distributed by the Reqi-'' 
S'trar s Of nee each semester. ■ 

^ • V ■ ■ • . . ' 

.Reports are sent to students at the ead of each semester by the Regi- 

2.5^6 • Change of Grade . ' .. , ' " ... - 

A grade once reported may-be changed only upon the recommendation .of the 
instructor With the approval of the dean of the college or school- "The 
approval of the dean is not required for changes of grades with the pre- • 
rix 1 It the change is made ^during the twel ve-ffionth period, immediately 
following the assignment of the prefixed grade. 

5 $>tudenf De scripti on of Instruction and Course . ' • !► 

The Student-Description of Instruction and Course program was adapted by the 
faculty of Winfhrop College on April &, 1973. The program objective is to 
provide the faculty with descriptive information regardirrg strengths and 
-weaknesses in both course v/ork and teaching methods; to inform the students 
as to the nature of the various courses; and to assist the col 1 ege -adminV- 
strationin their continuing evaluation of the faculty. The questionnaire 

IrUniV'^ll ^'V^ ""^^'^ '^'^^ semester including both terms o,f summer 

school, at sometime after two-thirds of the course is.. over. . " 

_ On the first administration in any course, only the instructor will 
receive theresults. On the second administration ita any course, the pro- 
fessor chairman and deans will receive the results. ■ Consultation may take- 
•■ place between the instructor and. his chairman or dean at this time On the ' 
third administration in. any course, students will b'e permitted to see results 
which will be on file in the library. ■ . ''^""-^ ■ 

' Off-Campus Trip s. . . 

• 7 • 1 ^" ^equests. to Take Students Off-Campus . 

Faculty, members- wishing to take students off campus must have the per- ' 
TJ^'T f^l^^''^ chairman or dean. The approving officer must have 'some 
■ 2 i 'l^^ excursion in the event that the College may need to check 
: the^whereabouts of a student. It is not necessary to secure the permission 
of the dean .of students . . ' ■• r ■ ' 

Trip insurance is required when students are asked to use their cars on 
college authorized business, such as authorized field trips. This insurance 



•provides protection for^tudent drivers should they be sued by fellow pass- 
engers, in case of aps^tl'e-nts .• If a student drives"'a .Winthrop automobile, 
trip insurance is riot required. 'Authorization for trips comes from having 
a properly completed- and approved "Travel .Request" prior to trip time. 

The trip insurance is requested by de,partmental secretaries 'sending a 
list of students who will be driving their j^ersonal automobiles, along with 
the names of passengers' in that ..automobile- to- the '.Peoples ,Trus.t Company, 
■151 South Oakland Avenue, Rock Hill, South .Carol ina 2.9730. This list shout 
include the times- of departure and return, designation, and the department 
name to which the premium cost is to.be charged. A , copy of the list shoulii 
be sent to the Comptroller's Office as a matter of information and record^ 

Ac ademic Processions *Qnd Reqa]ia_. ' 

Faculty members are expected to be present in' proper .academic regalia -for 
official academic functions , .such as commencement. Faculty are invitrd to 
attend all tlpree commencements. Academic year faculty are required^.n 
participate in .either the -December or -May commencement, the specific issig'n 
ment to be made by the deans of the schools and college. Second sf-ssion 
summer faculty are reque;Sted • to participate in the August Commencement, 
other fa^nity are invited to participate. The Vice President for Academic 
Affairs and Dean of the Faculty should be notified if an emergency should 
arise which prevents a faculty member from participating. 

• Arrangements to. purchase or rent academic regalia may be made through 
the.College Store. 

Teac hing Load: > ~- 

Teaching loads at' Winthrop College vary among departments and within depart- 
ments depending upon the nature of the courses being taught. Normally twel 
semester- hours of regularly scheduled courses per semester is the maximum 
teaching load. Reduction in this load may be made due to added administra- 
tive or other responsibilities carried by -the faculty 'niember.. Involvement 
in research is also considered, and appropriate teaching load reductions \ 
are made when conditions warrant,. The teaching load in music, physical edu 
cation and laboratory courses is computed on a different basis with twenty 
hours per v;eek being the ndrmal ■ maximum contact 1:ime in most departments. 

This report is completed by the facul ty member in duplicate and returned 
to thedcademic dean. The original copy is sent to the Vice-President for 
Academic Affairs and Dean of the Faculty to be retained, in. the :;}3ersonnel . 
folder of each faculty member; one copy 'is retained in the fil&s of the 
Dean of the college or school. 
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.0 Supportive Services for In s truction and Research . 

3.1 Library . ' . 

■ 3.1.1 Library H ours . ^ , ' . 

3 . 1 :i Locatioh of Materials. ' . " , 

3.1.3 Serv ices . ■ ' ^ . ' 

-3.1,^3.1 Circ ulation. . ■ , . r 

3.1.3.2 Reserv e Books . 

3.1.3.3 Int erlibrary Loan Service . ■ ■ .\ % 
3.1.3.4. Co mputer Search Serv ices. . . 
3.1.3.5 P hotocopy Service . ■ ' 

3-.1 .3.6 Carrels.- 

3.1.3.7 Orientation . ' 
3 • 1 • ^ A cqui si tiuns. ' ■ 

3.1.5 Security Control . 

3.2 Instructional Ajds . 

3.2.1 'Audio-Vf sual Equipment and Services . ' 

3.2.2 Instructional Materials Center . 

3 . 3 Computer Facilities . ^ , . - 

3.3.1 Aca^demic Facilities. . • - : ' 

3.3.2 Data Processing' Center . . ^ 

3.4 Textbook Orders. ' 

3.5 Travel . . . . ■ 

3.5.1 General . • 

3.5.2 Priorities . for Approval of Request for Reimbursement for Travel . 

3.5.3 Policy Statement (Executive Policy 74-4, July 1> 1974) . 

3.5.4 Travel Request . 

3.5.5 General^ Rules for Subsistence Reimbursement . 

3.5.5.1 • Reimbursement . ' " - „ . ' ■ • 

3.5.5.2 Six-hour Rule for Periods of Travel Exceeding 24 .hours and 40 Miles 



3.5.5.3 Periods of Travel Which are Less than 24 Hours .' 

3 . 5,. 5 . 4 Mileage Reimburs'ement . " *^ ^ . 

3.5.6 Reimbursement for Expenses other than Transportation and Subsis'^ence , 

3.5.7 Travel and Subsistence Allowance for Students . 
3.g.8 Dependents Accompanying Employee . 

3.5.9 Group Travel . 
3.5.10 Metho d of Transportation . . 
3. ,5. 11 Procurement of Common Carrier Tickets . . . . ' 
. 3.5.12 Procurement of Col lege ^Motorv^Pool Vehicles. 

3.5.13 Use of Private Vehicle . 

3.5.14 . Foreign Tr avel Approval . 

3.6 . Research . ' ■ " 
3.6.1' On-Campus^ Support . - ' . 

* 3.6.2 Off-Campus Support . . * ^ 

• ' ■ ■* 

3.6.3 Released Time from Instruction, . ' • 

3.6.4 Leaves of Absence . - 

3.6.5 Sab'batical Leave Program . 

3.7 Guest Lecturers. ' \> ' ' . 
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3.0 SyEp^rxiJ^Services^^ and R_esearch. • ' ♦ 

'3.1 L ibra ry . ' 

3.1.1 ybxi^XJio>JXS* ' '■ - •" 

Monday through Thursday.... Sr-OO a.m. - 11:00 p.m 

• vi;, • 8:00 a.m. - 10:00 p.m. .. 

■;- Saturday 3. 30 ^ 5^^^ 

' HnMH^- 2:00 p.m. -10:00 p.m. 
Mondays, e.xami natio^n periods ,. intersessi ons and summar sessions - as 
posted. # - _ • 

'"' 

3. 1.2 location of Mat ejjj!_ls. ' ' ■ . 

. , '^opLs:-; Winthrop employs the Library of Conqress Classification System 
and maintainS:an open-stack' arrangement. 

teHodjcaXs: Bound periodicals volumes are classified and housed in the ' 
stacks with books. in the same ^cl assi fications . For- library holdings con- 
■•sult the computer-generated serials holdings lists which are available 
throughout the- U-brary. Unbound recent i ssues are arranged al phabetical ly • ' 
■ °y "^^^^^ ^".^^^ periodicals area on .the main floor. For issues not directly 
available, inquire at the "Ci rcul ation Desk. A" collection of newsletters is 
locaued near the unbound recent issues of periodicals. ' 

^I'^.e^i^ents: The Library is a selective depository for United States govern- 
ment [Kibli cations. These materials are separately housed and serviced on 
, the second floor. Inquiries should 'be directed to the Documents Department 

Micjof_oms: All microforms and their readers are housed-on the second floor, 
adjacent^to the Documents Department. Servicing of microforms is performed 
by the staff of that Department.^ A-reader-pri nter is available to reproduce 
tull-sized copies from either microfilm or microfiche. 

VRecoj:-.d>na_5: A.small collection of recordings is available. -Information'about 
library holdings, is available at the Reference Desk. Faculty members may 
charge out records from the Circulation Desk" for taping purposes, or for 
^ in-class use 'only. . ^ ^ ^ 

%e c i a 1 Ct^^^^ A small collection of books valuable due to early im- 

print date, fine printing or binding, limited edition, etc. are housed in 
the room adjacent to the Librarian's Office. The library is a depository for 
the archives and history ofWinthrop College. This collect'ion of materials 
. is located on the ground. floor of the library. 

^^'^f^^P:^^m:^}tion<,: New books are shelved in the main floor Browning Area 
for -one month, then^retired to the stacks. These books may circulate to 
any borrower for the usual loan period. , , 

Honor Sy_ste,„ Informal col lectioti" of -tiooks for general 

30' • ^ 



ERIC 



reading, -/atrons check out their owh bc)oks and no. fines are imposed. 



/ 

3.1 .3*' Services/ 



3.1. -3. 1 Cjrc|Lat.i^^ Books for all borrowers are charqed ' f or 'a two-week period • 
A fine of ten cents per day is char.jed 'for" overdue book-s Any book " 

-, ■ Faculty as defined in the Byjaws of the FacultV Conference are granted • 
the pnvT ege of extended FacuWlo;!?^ VubjeHVl^i^ifr- TwL ' 
hnV^f -'"l"- ^emestev^, faculty borrowers will returh a library 

■ fpnSL'L^'^ possession for discharge or to renew them for another ex- 
. tended penod. (1) Extended loan "is for tne purpose of personal research 
eqe'a'oSl^es^onl./ o\^'' (2) Tfte extended ?oan pr 

s^conce IrateS ■ 1) ^ ^^^^ ^r^^^'"^ -'^^ borrower ' s -major 'research . 
cally h!? Jn.f i;. t ^'^^"^ed loan privilege is not given- autoniati- 

ca y bat ir.ust^4x^.iequested for each book-otherwise a two-week due date 
will be_stamp'ed' in the book, the book is overdue after that date and 
appropriate fines will-be assessed.' • 

■ Loan privil^je cards, available at the Circulation Desk, will be issued • 

/ ' wi?h" fnZn'' T^''' °' ' ''''''-y '"^"'t^er's immed a^e famil^ who 

/ ! fr^-^ the library. Since these cards are used or?- 



/ Ir-.V^ r . ^ 1-°'" u '^f^^^^y- Since these cards are used pri- 

/ ■ ?q tuT boi s F^n?r°"> k'^'^ presented each, t.ime their holders 

' ' fl iZ \ '^^'^y members are not entitled to ehended faculty'loAn 

card pLniri'S ''""''y ^° -^'^^ ' ''^'^^y ident?? cat on 

card. Faculty members are urged to instruct their children to boVrow 

books only for themselves and not for friends or classmates. 

• Boots in the Reference Collection do not circulate. ' 

full^n^llti^ll T "J'"^"-^"!^ circulate, faculty members requiring 
subirT?o ? f iniin"'^'"''\°"'^ or -research- purposes may borrow them/ 
subject to the following condmons: bound volumes circulate for three 
days, unbound^ issues for 24 hours. . 

R-eserveJooXs^ Books n;ay be placed on reserve "by completing, in trinli- - ' 
ca.e, forms distributed fron, the Circulation Dejartment pHor Jo'JJe 
tall semester, -and available at the Circulation Desk. at other times Re " 

ter'" ;/'/Mn/?hp"/^K"^^ ''''' as possible" priof to e'lch'em' 
ler. f rocessincj^thes-e ]^$ts requires one week. . ^< 

Books may he plaled on either closed or three-day' reserve -Closed re- • 
serve books ;a re housed behnid the Circulation Desk, "ron. whic they may- " 
be requested by us.rs, and from which they circulate, two a a t me, ?oY- 

-^H f t '^'^'''ked and are shelved in -the stacks.^ Faculty members who ' 
wi.h to do so mdy place personal copies. on closed reserve for studen^use. 

Where the number of students in a course, the time allowed for completion^ 
f he assiqnment and the -length of* the article(s) to brread so Indicate 
photocopies of individual periodical articles can be made' and added tithi' 
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reserve collection. Prior to assigning periodical readinqs facultv 
members are' requested to notify the Circulation Department Since maaa 
matP^i.'u '"V''' '° the greatest mutilation and = theft among 1 brary^ 
„ materials and are generally the most difficult and costly to replace ' 
faculty cooperation in maintaining these materials is invaluable 

3.1.3.3 Interlibrary Loan Serv ice. 

' i«^fc\'— made'possible for faculty and their graduate stu- 

uull f *^^%P°l^^^^s and procedures established in the National Inter- 
"r.nf? '^^ American-Library Associat on S?nce 

continued disregard by a borrowing library of the provisions to the Code 

• • ■ a V "'fir library to decline'to seJd o a d 1 - 

v^s^ons If JLVT^'^h r '"^'^ '° ^ith the major pro- 

y sions of the Code and.^o cooperate, .for their own benefit with the 
Library in abiding by those provisions. uenerit, witn tne 

Interlibrary loans are handled by the Reference Department; requests for 
" • ~ Kp^Wi'Jr^^ K""'"^' °" available at the Reference Des^^ ^M e 

the Winthrop Library pays all postage and insurance charges, the requestor 
•pays the -cost of photocopies of materials requested. " . ^ ' '''''^^^^"'^ 

Since a growi'ng number of libraries now provide facsimiles of many items 
such as periodical articles, in lieu of the actual volumes the requestor 
IS .asked,to indicate on the request form his will ingnesr?o accepTand 
pay for photocopies or microfilm copies if necessary 

3.1.3.4 Computer Search Serv icgj^. ■ . ' . ' ■ 

The Library, in- cooperation with the North Carolina Science and Tech- 
nology Research Center, offers computer searches of several Indexinq 
and abstracting services in' sciences' and social sciences Prices larv 

RTanH^'P^^'^' 'f' ^^^'"9 ' students may se rc ' e 

ERIC and nstitute of Textile Technology data bases at greatly reduced- 
prices. . Inquire- at the Reference Desk for details. reaucea, 

3.1.3.5 l^toco£)r Semj^^ " 

Photocopiers are available in the Library; faculty members may make their 
own photocopies at five cents per page. 'Since th^e are coin-operated ' 
^ 0 . machines, no work done on them ma^ be charged. A photocopier is avail- ' 
able, however, for photocopying' when copies are to be charged to a de- 
partment budget. To charge copies, the faculty member should present ~ 
an Office Service Requisition Form, signed ,by his Dean or Department 
Chairman, at the Circulation Desk. The staff member on dut^win make 
the copies and forward the charges to the Accounting .Office 

3.1.3.6 Carrel s . • . ■ • 

n]?.'!? -^'T^' are available for faculty use in' research and study. Ap- . 

the sec^PtlrJo'Ih VI'''' r'''^^- ^^^ia^'^ent may be secured from^ 
..■ the secretary to the Librarian. Carrels are generally assigned for one 

ITsrl'.'.Ulli^^^^^^ Lockers are ' 

disp available and can be assigned as requested. 
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1.3.7 Orientdtion. . 

— 

The Library conducts a program of library orientation fon freshmen 
through English courses. Instruction of students in other cla-sses. 
in the use of the library resources in those areas is the responsi- 
bility of the faculty, who may make appointments witj;i the Reference 
Department for tours and lectures on the use of specific resources. 

Additional Information is available in Dacus Library Guide. A brief 
• introductory tour of the Library is, available oh cassette tape and ' 
•may be obtained' at the Circulation Desk. 

4 Acquisitions .' • - • . * 

The Faculty is- invited to participate in library acquisitions by suggesting 
purchases up. to a certain amount or allocation. Although these requests • 
are accepted generally and every attempt is made to obtain . them, the Col-" 
. lege Librarian reserves the right to reject requests, that do not contri- 
bute to the mission and purpose of the Library. 

* ' • 

The Department Chairmen or their appointed representatives, receive and 

• approve requests from members of their departments-. -These, requests are 

^ then forwarded to the Library. Th.e requesting faculty member- is notified 
when the requested materials are ready for ci rculatiort. 

« 

Faculty members are also encouraged to request titles which'are of general* 
interest. Such requests should be sent directly to- the Library where they 
. will be considered for purchase from the unalliDcated portion of the library 
materials budget. 

Order request forms may be obtained, in quantity from the Acquisitions Depart 
. ment. When ordering, the requestor should keep the duplicate copy for his 
own records, .sending the original to the Library. 

5 Securi ty Control . ■ . . 

Library materials are protected by an electronic book detection system. 
If materials not grope.rly charged out are carried from the Library, an alarm 
'Will sound and a gate will lock, preventing exit. 
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3-2 Instructional A1d<;. 



3.2.1 Audio-Visual Equipment and Service s. ' 

-The college maintains a variety of stand.ard audio-visual equipment-16mm 
motion picture projectors, si ide • projectors , screens, overhead projec- 
tures, audio tape recorders, etc. Audio-visual equipment is no'rmally 
assigned to buildings rather than- departments. A secretary in each 
building has keys and information about the use ..of the equipment Each 
• faculty member is expected to operate the equipment in their own class- 
rooms, for emergency service or for briefing' on how. to operate equipment, 
call Audio-Visual Services", Ext. 2139. 

■ In addition to the Standard audio-visual equipment, closed-circuit 

■ ?a ili-r°" "Tf''''' available.. Each classroom'buil in a e^? g ' 
facilities with reception capabilities bf four off-campus channels and 
one on-campus channel. Facilities are also available for ocaJio or 
studioproduction.ofvideo-tap.es.- ' u lULdLionor 

■ 3. 2. 2 .LllLtnjj^lignaJJja teh'als Cente r. " 

.The Instructional. Materials Center (IMC) is primarily a collection of 
textbooks, penodicals-and audid^vi^ual media designed for -use bj ^ 
students, pre-school through Grade 12. There is also a small colLtion 
of professional- education materials and a large collection of tfub i hers 
fe sio arievp?' producers catalogs. However! the major o^liS ' "! 
' in S library °" books and all professional journal s are housed 

The center is open daily when classes are in session'^ Hours are 
ported on the door. While there is no limitation as ?o who may use the 
Irt'll to all ,Winthrop personnel as well as to .school teachers 

from the surrounding area- -material s are restricted to use .in the IMC 

The IMC currently provides the campus with a cassette tape dupli- 
cation service (cassette-to-cassette only, not reel to cassette or 

'In the future the IMC hopes to provide th"co^^^^^^ 
to"Sd 0 hT. np'?H°^ of.audio-visual materials available on cai prand 
to add 0. her needed services as additional staff is added. m4 u 

. For additional information about services and hours of the IMP rail 

Extension 2136 or visit the IMC in- 145 Withers. 

-?-3. , C ompu t e r ■ F a c i j j t j ej . ' 
,3.3.1 ■ Academic Faci 1 itie s . . . • 

Two computer systems are located in' the Academic Computer Center, Kinard ■ 
f.-J^^^y-^\\^orm}ly avaM^hle to faculty and students on a fi;st-come 

■ lonln'tSefr o^er^.tio^ ^"^^ ^ V^^-'^^ ^-^-cT 

f.i.lT system consists of a Data-100 Model 78 terminal connected by 
m\ release 21.8 with HASP which .runs; under VN/370. Languages avallabl e 



include ALGOL F, ANS COBOL , ASSEMBLER- F, ASSEMBLER G, FORTRAN G, '• ' 
FORTRAN K, LISP, PL/1 F, RPG, SNOBOL 4, WATFIV. Available special- 
ized packages include BMD, CSMP, ECAP/360-E, GPSS, PCAP, SAS, SPSS, 
and SSP. . • ' . . 

The other system consists of an IBM 1130 Model 4B computer ' 
(8 K words). Languages available include APL', ASSEMBLY, BASIC, 
FORTRAN IV, RPG. ■ , v n u, 

Faculty and students "who do not choose to compile and execute 
their own programs may leave them with the student employee on duty in 
■ Kinard 20. Such programs will be compiled and executed in .the order 
received (normally during the evening of the day they are received) and 
• deposited in the boxes provided for this purpose. 

Six IBM Model 29 -xard .punches .are located in the Academic Computer 
^ Center (across the hall from Kinard 20) . They are normally available 
, to faculty and students on a first-come first-served basis. The stu- 
dent employee on duty will provide instruction in their operation. . 

When circumstances warrant use' of the Academic Computer Center 
facilities on a reserved-time ■ basi s , prior arrangements may be made 
with the chairman of the Computer Science Program (CSP) committee. 
■ Relevant circumstances may include demonstrations to class under super- 
vision of a faculty mrember and research projects after normal operating 
houcs under supervision of an authorized operator. 

In order to facilitate use of the computers. by faculty members and 
graduate students, members of the CSP facu tty' and staff will provide 
some assistance in problem analysis- and computer programming. The nec- 
essary arrangements can be made through" the chairman of the CSP commit- 
tee.' . . ■ 

The Academic Computer Center (Kinard 20) is operated from 8:00 a.m. 
to 1-1:00 p.m., Monday through Friday, «from 12:00 noon to 6:00 p.m. Sat- 
urday,, and from 2:00 p.m. to 11:00 p.m. Sunday. 

3 . 2 Data Processing C'enter . . . • 

A Data 100 remote terminal .and an NCR Century 100 Computer System is 
located in Tillman Building, Room 17 for faculty and student use. The 
remote terminal is connected .to USC Computer Center i.n Columbia. -This 
•equipment is available only bv Brrangement through the chairman of the 
■ Computer Science Program committee, and requests should be made directly 
to him. Normally the Center is available to faculty and students after 
5:00 p.m. weekdays and anytime on weekends. 

. The NCR Century 100 is sc-heduled for removal by Jarnuary 1, 1976. 
Textbook Orders. ^ 



Prior to each semester and summer session, textbook information forms are 
sent by the College Store to the dean of each college' or school for distri- 
bution to the faculty. The Textbook Forms are sent on th^e following da^tes 



with a return date specified: • 

* Summer Session (for. both terms) 
returned by March' 20. ' : 

Fall Semester— sent to Deans „March 20 to be returned by April 20: 

Spring Semester-- sent to Deans September 15 to be returned by 
October 15. ■ 

This form should be completed by the'faculty member for each textbook 
and/or supplementary 'textbook to be used for each course. There should 
be. only one title per form. -Any request for supplies should be made on 
±he special form which is provided with the textbook Information form or 
available from the College Store upon request. The cost of textbooks- ' 
should not exceed $18.00 per course. 

Travel . - ,,. ' ' . _ • 

.5.1 General . . - ' •* 

Attendance at professional meetings, presenting original papers, and ■ 
- chairing programs is encouraged; and active service on state, regional - 

or natio'nal professional organizations is encouraged., because these 
. activities are of value to the professional growth of the faculty mem- 
bers and--are effective steps in extending the educational influence of 
Winthrop College. / ^■ 

•Therefore, within reasonable limits," faculty members should strive 
to maintain- their professional affiliations with the various learned 
societies and to represent Winthrop College in their various roles as 
: speakers, committee members'or listening participants at professional 
meetings.' , . - 

The college, in turn, encourages off-campus activities by assisting 
in a liml'ted way with travel expenses. -At the -same time, the professor 
must expect^.to share in -this exp£nse. It is most improbable that many 
people will receive full remuneration for professional travel , espe- 
- cially when meetings are^at great distances from the campus. - 

5-2 Prio rities for Approkl of Request for Rei mbursement for Travel . 

The following four levels of priorities are to be considered- by depart- 
ment chairmen in approving requests for' travel funds. Travel Requests 
. not falling in these categories will be given limited consideration. 

Rank Order of Priority: . 

1. Faculty -member wi 1 1 : ■ • 

(a) Read origifial paper or report on research. 

(b) Be serving as officer of professional organization 
and contributing in major way to program. 

(g) Contribute in another major way, to program of pro- 

fessfonal organization. • 
(d). Travel as a representative of the College oh assign- ' 

ment by the President. 



--sent to Deans February 20 Lo be 
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ly Fa.cu.l ty member will : 

a)'Serve on panel of " prof essional program. 
) Participate in regional or national committees 
^. planning session. ' 

3. Faculty member will : 

^ (a) Chair paper reading or other session o.f professional 

organization. - ' 

(b) Attend state commi ttee planning sessiqn. 

4. Faculty member will: ' ■ 

Attend professional 'meeting; no participatfon. " . 

The above:priority list will-not always be adequate to gudge the merit 
of individiual requests but is presented only as a general *pol icy state- 
ment. A department's travel -budget must be guarded carefulj^y so that 
the greatest service will ^be realized from its limited fuaelS.' 

■ 5.3 Policy Statement (Executive Policy 74-4, July 1 1974 ). 

Employees who travel on off icial business of the College are obligated 
, to seek advance .approval for the travel and to provide ample evidence 
of the expenditures claimed. *- 

~ ■ . . • . v 

Travel Authorization. ; . ■ ^ 
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Employees of the College must have advance approval^,for alV official 
travel as provided through the Travel Request procedures. The approval 
is needed to assure reimbursement of al lowabl e- costs and to afford pro- 
tection under the laws of Workmen's Compensation.- The- Col legeN-s obj.i- 
gated to cover only costs of trips for which advance approval has been 
: given. , ^ ' ^ 

Expense Reimbursement . .. - ' 

Expense account vouchers submitted upon completion of approved -travel 
. must be accompanied' by bona fide receipts of expenditures for lodging, 
transportation, and other major costs for which receipts are feasible.'. . 
- The expense account voucher will not be honored unless the receipts, are 
attached*. 

The employee on official business is advised to show actual expenses 
. for each trip, regardless of amount. The College can. reimburse only that 
■portion approved and permitted by State law,- but the difference can "b.e - 
important in private tax computations. An official record\of the differ- 
errce is of mutual advantage toimployee and College. . \ 

3.5.4 Travel Request . . . • , ■ 

Before an employee leaves^on an official, trip he must compl ete a Travel 
Request and have i.t approved by his department chairman and the dean of 
• his college or school . The Travel Request is to be completed by the 



trave.^er, seven days pV^ior to departure, and sent to Department Head 
for hrs signature. .The Department Head signs, enters the apprJved 
amount. and forwards the entire packet to the Dean or D vis S ad The 
.nT..\^''ir°' "^^d_3Pf?^°^es and removes the Yellow Copy ?or h s'fi e 
and routes the remaining packet back to the traveler. > 

If the traveler is requesting a college car, the Gold Copy should be 
removed and sent to the Motor Pool. Otherwise, the Gold Copfor a Xerox 
. copy IS to be sent- back to the Department Head. 

The traveler retains the White and Blue Copies in the travel lack,-*. 
^ f^^l^^lu?- This jacker should accompany the trav'IeJ ^ 
?he motP^s?n ^ , ! 'T'""^'^!^ J'^^ Asa^minimum, 

J^avp? f ^II ^ i accompany the request for payment where overnight , 
travel is requested. ^ Upon return, the traveler completes the reim- 
. bursement portion of the form. He retains the Blue Copy for his files 
and sends the White Copy, with the paid bills, in the ??a e jacke to 
the Accounting Department for reimbursement. ^ - 

3-5. 5. Genera rRules for Subsistence Reim bursempnt • ' ^ , ^ '-■ 

•3.5.5.1 Reimbojpe^ Employees shall be allowed reimbursement for actual 
subsistence expense incurred and pafd, not to exceed $20.00per day' 
sta e Z'AX' traveUng outside the. 

it.fl in nnn'P"" day while traveling to urban areas outside the 
state of 250,000 or -greater population. Reimbursement will be for 
only such expenses as are justified- by the circumstances affecting 

vm^r^P^^h^Vh r^^K^"'" '^"^^ complete a disbursement 

. voucher which must be accompanied by bona fide receipts of expendi- 

'rPce'?n[rV^p'!'r'M'''°"T:-°^?^'"9' ^^d-^thiF-ma jor cosfs for which- 
receipts are feasible.. This is submitted to the Accounting Office 
for reimbursement. . a u ■ ivc 



3.5.5.2 



Six£hMlM.1.Jj:oCPg^^ Travel Exceeding 24 hours and 40 Milps . 

In computing the maximum amount. of subsistence which may be reim- 
m^dnlhtfu'i'^K^ exceeding 24 hours, the calendar day (midnight to 
midnight) will be the unit; provided no reimbursement for overniqht 

. . accommodations will be permitted within 40 miles of the traveler's • 
residence. Maximum subsistence reimbursement is allowable at the 
-rate of one-quarter of the daily rate for each of the following 
periods of 6 hours or fractions thereof: Midnight to 6:00 a m : 

. 6:01 a.m. to.. Noon; 12:01 p.m. to 6:Ql p.m. to Midnight. Such periods 
of 6 hours must be consecutive, the first of which ipust begin with 
the time that travel status begins. For example, a traveler leaves 
q-nn^'T"T[!^ P]'" of ™P^oyment at-5:00 p.m. Monday and returns at 
. • 9.00 a.m. Thursday. The number of days for which subsistence would . 

be allowed is computed as follows: _ vy um 

' - . Days . • 

, ■■ 5:00 p.m. to 6:00 p.m. Monday l74" 

6:01 p.m. to Midnight Monday 1/4 

. - " -12:01 a.m. to Midnight Tuesday ■ , 1 , ' 

. . 12:01 a.m. to Midnight Wednesday ' ] ' 

• 12:01 a.m. to 6:00 a.m. Thursday 1/4 

, , 6:01 a.m. to 9:00 a.m. Thursday y4__ 

■ * ' 1„ ' 

ERIC . ■ ' 



3.5.5.3 Periods of Travel Which aj^e Less than 1 4 Hour ^> . 

• ' '5 
(A) Overniqht' -In determining the maximum, subsistence reimburse- 
.ment for travel which requires overnight accommodations ^but is of 
less .than 24 hours duration, the six-hour- rul e wilTapply; but the 
day, for the purpose of thi s computation will begin at the time of • 
: departure and conclude upon. return. No overnight accommodations 
will be permitted within 40 miles of the employee's residence 
and/on headquarters. 

IB) Single Calendar "Day- -If the travel is entirely accomplished in 
' a single calendar day (no overnight lodging required), the six-hour 
^rule will not apply. Under thes& conditio.ns., the maximum subsis- 
. tence reimbursement will be ^as follows: :^ 

Breakfast - $2.00 (if traveler leaves his residence 
/. . - ^before 6:30 a.m.) ' . 

Lunch ' 2.50 

Supper 4.50 (if traveler arrives home after 8:30 p.m.) 

No reimbursements will be permitted for the "single calendar da'y" 
unless the employee is over 10 miles from his place of residence 
and/or headquarters. 

3.5.5.4^ Mileage Reimburse ment. When'an emplbyee uses his own automobile for 
official business, he shall be reimbursed- at the rate of 14 cents 
per mile. Auto travel should be by the most direct route practi- 
cable, and substantial deviation from the distartces shown by the 
. current State Highway System Map of. the South Carolina Highway De- 
partment -should *be* explained. - . . r " 

A separate entry should be made! for travel in the vicinity of a 
community. or city. . ' - ^. 

3 . 5> 6 Reimbursement for Expenses other than Transpo rtation and Subsistence . 

Other expenses may be reimbursed, 'such as conference or .registration 
fees, taxi/limousine service, airport parking, drayage, telephone and 
telegraph. These re-imbursements are in addition to the daily meals and 
lodgings Or subsistence amount. 

3-5.7 Travel__aji^^^ ,. - 

Students traveling as official representatives of the College of sanc- 
- tioned Student Organizations are subject to the same. policies and pro- 
• cedures applicable to the College Staff. Reimbursement may range from • 
token financial support up to the maximum travel and subsistence allow- 
ance applicable to regular official travel. The Vi ce President for 
•Student Affairs or her designated representative must approve all stu- 
dent organization travel arid make the determination as to method of 
travel and degree of financial support. Other official College student 
travel will be treated the same as faculty and staff travel and must be 
approved by the Department Head- or Dean whose budget will be charged for 
the> travel. 
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3.5.8 Dependents Accompanying Employe e. 

If a dependent accompanies an einp.loyee on an authorized business trip, 
only those expenses which may be directly attributed to the employee 
may be reioibursed. . • 

3.5:9 G roup Tr&ve l . 

If more than one individual is to travel under one travel authorization, 
• one person must be designated responsible for-the funds. This person 
njust account for all expenditures of the group and will be reimbursed by 
the Accounts Payable Section. ^. If such an arrangement is not desirable, 
a. separate Travel Authorization must be submitted for each traveler. 

The Travel Authoriza-tion Form should also be submitted for official 
College travel even. if there is no reimbursement by, the College. 

3.5.10 Meth od of TrQ nsportatj_qfx. \ 

The method of transportation utilized by College employees will be J3y 
the. most practical , and economical means, with due consideratron given 
to the time involved and the.missipn to be accomplished. Travel under 
500 miles, round trip, insofar as it is practical, shall be by College- 
owned or private vehicle. Travel in , excess of * 500 miles round trip • 
should be^by common carrier, and preferably by air carrier .because of the 
.great savings in time over other types of conveyances. Use of College- 
• owned vehicles should b^ limited. to South Carolina and adjoining states. 

3.5.11 Procu rement of Common Carrier Tickets . 

If a common. carrier, is to be used, the individual should contact Thomas. 
Toursrand arrange the accommodations. The individual' must furnish the 
'travel agent with** the Travel Authorization number which is on the -upper 
right corner of the Travel Authorization Torm. The Travel Agency will 
confirm approval with the. traveler and will forward tickets to his off- 
ice. ' . ' \ ^ ^ ■ ' 

3.5.12 . Procurem e nt of College Motor Poo? Ve hi cl es . ' . . 

If a College Motor Pool Vehicle is to be used, the individual wishing to 
. travel should reserve the car by submitting the proper form to the Col- 
lege Motor Pool. The Motor Pool Vehicle Reservation Form must include 
.. the Travel Authorization number. The Reservation Form should be submit- 
ted as early as possible.' Charges for the use @f the vehicle will be 
. , .,; made directly into the appropriate College account. 

'. 3-5.13 Use_. of P r i va te V e h i cjjg . . ■ ' 

Under varying circumstances, it may be appropriate and desirable to use 
one's personal motor car. This should be requested on the Travel Author- 
'ization Form-with a brief statement as to the reason for such a request. 
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3.5.14 Foreign Travel Approval . " 

a 

• Policy . 

All foreign travel hy State -personnel must be approved by the State 
Budget and Control Board prior to the travel. This includes all 
, ■ College personnel, and is applicable regardless of the source of 

funds to be used for reimbursement. . ■ 

Procedure. " ■ ■ -- 



The regular College Travel Authorization' Form will be submitted'for 
foreign travel approval. The form should beNsubmitted through nor- 
,mal academic or administrative channels to the Vice President of 
Business and Finance's Office. It is the responsibility of that 
office to forward and coordinate the requests to the Budget and 
Control Board. However, it is the responsibility of the individual ^ 
requesting travel approval to clearly justify ^"the necessity of the 
travel. This justification can be written in -the appropriate place 
on the form or on'the reverse side if more space is necessary. 

The State Budget and Control Board meets on the,- first Tuesday of ' ' 
eachmonthr It is necessary, therefore, to plan well in advance for 
.foreign travel in order t/) have all necessary approyal. 

3.6 Researc h. ' /. • ' 

Faculty members are encouraged to participate in research endeavors. Appli- 
cations for foundation or other support for research may be made by the fac- 
ulty member with support of the chairman of the department, dean of the col- 
lege or ..school, the Vice President for Academic Affairs and Dean of the Fac- 
ulty. The administration of Winthrop Col 1 ege .wi shes tcfoster, encourage and" 
promote research and creative activity by members of the facuUy.' 

• 3.6.1 On-Campus' Support ; ' ■ , . 

Resea^ch Council : *The Research Council views research in a broad sense 
as creative work which may be undertaken by a faculty member in any 
school or department at Winthrop. Although the quantity of funds avail- 
able is modest, . the Council welcomes requests for^ financial support. 
Faculty members^who wish to submit requests to the Council may obtain 
the necessary forms from the .chairma'n. ' , 

Library : The Dacus Library makes available a small sum of money to be. 
used to help faculty members defray research expenses. ■ Individuals are 
eligible for amounts up to $50.00 each for a 'fiscal ye.ar, Only legiti- 
mate research materials may be purchased, and these- materials will be-- • 
come the property of Dacus Library ^and be processed for' addition to the 
collection. Faculty members who wish to submit requests for- funds may 
obtain the necessary forms from 'the head librarian. 



3.6.~2 Off-Campus Support . . ' 

Grant Proposals : ■ ■ 

w??rKnized''^''^^ and grant applications, the following procedure 

1. Secure the approval of the Vice President for Academic Affairs and 
Dean of the Faculty for all, proposals generated in the academic 
area.. This proposal, may be secured by forwarding to him a draft 
copy of the proposal. Four (4) working days should be allowed for 
this review. 

2. After approval by the -Vice President for Academic Affairs and Dean 
• ot the Faculty, the proposal should be put into final form and 

sent to the Office of Planning and Development. The final' draft 
of_ the proposal must be submitted at least four (4) working days 
prior to thedate upon which it should leave the campus. 

3. The Office of Planning and Development will obtain approval of the 
nscal officers and also secure the signature of the President 

The proposal will then be returned to the applicant or else mailed ' 
to -the indicated agency. Copies will be distributed to the appro- 
priate offices, hence three copies of the proposal are necessary. 

3.6.3 Released Ti me from In s truction . ■ " ' 

Faculty teaching twelve semester hours or its equivalent jnay request 
released .-time from-teaching for research, special assignment, or other 
non-instructional duty. It should be noted that the College's ability 
. to grantsuch a request will depend upon the validity of the request- 
the ability of the department or school to adjust -to the loss of in- 
struction; and the College, budget. .' 

Requests for released time should be made as early as possible in 
• • P?'^^'t the college to. make necessary adjustments in the teach- 

ing schedule. All requests must have the support of the department • 
chairman and the academic dean^ t^par Liuern: 

3.6.4 Leaves of Absence. 

Upon recommendation of the department chairman, dean of the appropriate 
schoolor college, the'Vice President for -Academic A f fairs , a full-time 
probationary or tenured faculty member may be granted a leave of absence 
withoutpay When a leave of absence is granted, the faculty member 
should immediately c.heck with the Personnel Office with regard to con- 
tinuation Qf faculty benefits. . 

3.6.5 S^bbatjcal L^^^^^^^ 

Definition: "Sabbatical Leave: The tenii 'sabbatical leave' is frequent- 
. lyused, but not always with tne same definition. In most Instances it 
IS difficult to distinguish a sabbaticar 1 eave on one campus from a leave 



ERIC 



51 



■with pay on another; therefore, both types of leaves shall be discussed 
as one. In either event, the purpose for such leave is generally recoq- 
m zed as that of enabling a member of the faculty to undertake such re- 
search, wrUing, study, advanced degree work', or other creative endeavor 
as hQ would not be able to do in the course of his full-time university 
responsibilmes. This is, by and large, the advantage to the individ- 
ual. -The advantage to^ the institution is thatof increasing the useful- 
ness, the effectiveness, and the productivity. of -its facul-ty Jn some 
institutions, such .leaves are viewed as deferred compensation, inasmuch 



as some form of financial assistance is given during the individual's 
absence from his college or university duties." (Handbook of Col lege 
■ ?njJiaLversj_txAd?]MAL^^ ]970.) 

-^lici';- Sabbatical leave may be granted by the ;^resident of the College 
J° I member of the faculty who holds the rank of Associate Professor or 
Professor as a recognition of excellent service and scholarly achieve- 
ment This leave is to be used for further professionil development 
which may involve research, fori'ial study, or other pertinent activity ■ 
which might enhance the competence of the faculty member. The faculty 
member on this leave may not undertake teaching or other gainful em- 
ployment. 'Y 

A sabbatical leave can be granted the faculty member who has com-* 
• not less thaji six years of fuTl-time service with the College and 

"Who has had at least six years of full-time service since' any previous 
sabbatical leave. The approval of a sabbatical leave-is' dependent upon 
budgetary conditions and staffing support of the College. 

The sabbatical leave is granted on the condition that the faculty . 
member agrees to return to Winthrop .College for active service when 
the leave is ended. At the conclusion of the leave, the faculty member 
IS obligated to render service to the colleqe for at least one contract 
year or to refund the cioney "received in conpr-nsation from the College 
during the leave.. - 

_ Sabbatical leaves may ^be granted foi- i.h.t full contract year at half 
the stated salary or for one-half the contract year at full salary The 
.College reserves the right to- .make adjustnients in the compensation award- 
ed during leave. 

P^'.oj-'eduxes: The candidate for . sabbatical le.ve will make application to 
the President in wntirlt; by way of the usual administrative channels 
The application. will lie accompanied by a statement of purpose for which 
.the leave is requested, together with any pertinent information which 
suuports the af'plication. 

The procedure', o+-' application will a<;surr. fun disrlosure of\thc- 
■ . rights and. prPreauisites open .to a faculty niPinhor enterinq upon a sab- 
batical leave, ' 

31 7 ■ Guest_ Lecturer-. . . • •• " ■ 

Facufty Menib^-r-, wi .hing to ^( hedule of f-can;p:,. st^^atej-s to appcfir before 
•- Classes,, student groups, or campus orqanizat ions must submit requ.ests on ■ 

o ^ ... 
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space forms to their- dispartnent chairman or dean. The "department chairman 
win forward the request with appropriate recommendations to the dean of 
the school _0f^ college. When a faculty member or department wishes to organ- 
ize a meeting, or meetings which may be related to classroom .performance , 
but which is ,apened to the public, the Director of Public Service must jDe 
involved in 'the planning and scheduling of the activity. ^ , ' • 

Cl^ss sessions cannot.be opened to the public s'ince the Colleqe'is re- 
quired to charge all participants- in college courses. ^ ^ . ■ 

A special speaker's fund, provided by the Winthrop Alumni Association 
IS available for the purpose of bringing to campus 1 ecturers --of special 
competence. This fund is intended to strengthen and stimulate the academic 
program of the College by providing students and faculty an opportunity for 
personal contact with productive and creative scholars 
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4.0 PERSONNEL POLICIES 



It is tho policy nf Winthrop College to take affirmative action to assure 
Lctat equity ir, all its ajployment practices, and' to eliminate the effects 
of any past inequities. Implicit -to this policy is the practice of the 
. Colleqe to rec-uit, hire, train, and proniSte all personnel without dis- 
crif'nridtion as to race, color,, creed, national- origi n., physical disability, 
.--ex, or d(it}, PACcpt where, phys ical .abi lit/, sex, or age are bona fide oc- 
cupational qua] iric.ations. This pel icy appl ies to all employees, both • ■ 
-classined and unclassified, and to all. levels and phases of personnel ad- 
nnriistration such as recruitment or recruitment advertising, testi.ng, hir- 

■ .in.j.,, traunncj, promotions, transfers, leave practices, rates of pay, se- 
lection for supervisory positions,, layoffs,.and institutionally sponsored 
Ouucation or tuition assistance. Furthermore, all officials and employees 
or - the LOilege, as we I ! as enployinent agencies, labor organizations, and 

. , advertising agencies with- whom the College deals, are to be informed of 
this statement of policy as approved by the South Carolina Human Affairs ' 
L-Oit'n'ission. 

4.2 Ap]M:n ntn;*Mit s . . ■ ■ '"' ^ ' • ' 

'l.I'.l Cpritr-icts'. . . ■■ ■, ■ ' 

Fmployment contracts are issued by the President of the College upon 
rocoi!!n:endation of the appropriate administrative official for all sal- 
aried anployees. . Contracts are normally issued after the governor has 
. ■ signed tne Appropriation Act. Mine-month contracts are for the period 
August Id through May 15, -and twel ve-mont-h contracts are for the fiscal 
.year July 1 throucjh June 30." -Contracts are sent in di^l icate , the ori- 
ginal to be signed by thesemployee and retuhT.ed to the ^Personnel Depart- 
merrt ar.d the duplicate to.be retained for the «mpl oyee ' s record." Indi- 
viduals employed for interim periods are issued appropriate contracts. 

x.l.'l Academic Rank. . • . 

" " ~ ' - - — ■ _ ^ , • . ^ 

Academic rank is predicated on academic preparation, personal qualifi- 
cations, professional sorvices, scholarship, teaching ability and con- 
• cerr. for advisinq and counseling students. , . ■ 

'[".^trjjctor. Each noini nee for appointment in the ranJ< of instructor 
is expected to have earned the master's degree and to 'offer evidence 
of conipotenco in teaching, scholarship and professional service. In- 
j.'.ructo>-s_with only.. the iuaster's degree are appointed for one year. 
Such appointments n;'ay bo renewed for a second year', and in exceptional 
'■-~;ses, fjr a third /ear. • ' „ " 

'"*':'\i \tf'5r,t_ Professor. Fa(;h nominee'- for appointment to the rank of as- 
r.'stdnt Prr.tcsor is expected to have completed -substantial 'graduate 
work h.>yo„ci the !;id'>ff..r ' s degree and to offer evidence of continuing 
'if'owth ir; te<ichin'j, s';ho>larship and professional service. ' 

* 

^}:^;d.^y^\^rv.'^^y:^^>r, Fdch nomine^^ for appnintment to the rank of As-' 
'■.(/'.:T.ite i^rofe-.sor is expected to hold an earned "doctorate, to offer 



• ^viaence of demonstrated ability in teaching, scholarship and pro- 
fessional service, to have had several years of successful experi- 

• ence in college teaching, and to have published original work in 
Drofessional journals in his field. In those areas in which, the 
earned do€torate and published research are unusual, comparable 
academic preparation and creative artistry appropriate to the field 
may be sub=;ti tuted. • ... .■ ■ ■ - 

. 4.2.2.4 ■ f^i:o.fej5sor. Each nominee for appointment to' the rank of Professor is 
expected. to offer evidence, beyond that requisite for' the other ranks 
of maturity and superiority in teaching, scholarship ^nd professional 
service, and to have achieved significant recognition in his field. 

4.2.i^.£ - Cjiien tus^^Utjis . In recognition of faithful service, Winthrop College 
. snail confer the title of Emeritus on. those' assistant professors, as- 
sociate professors, and professors who at the time of t.heir retire- 
ment from the College were serving in that capacity and' who have had 
a nnnimum^of ten years of service at Winthrop. The names of retired ■ 

• faculty meiTibers so designated shall appear in the College Bulletin 
...under a separate heading.. 

• "'"^'^"^ policy does not exclude administrative personnel holding 
academic rank. However, the policy pertains onlyto academic rank;. 

• .adnnmstrative titles may be conferred at the pleasure of the Board. 

'/anous privileges may be extended to the Emeriti faculty upon re-. ' 
tirement, including the use of on-campus parking space, the use of 
the library, the privilege of purchasing Artist Series tickets at 
raculty rates, attendance at the Faculty Conference as a non-voting 
'".ember, And the use of College recreational facilities. To facili- 
tate the above privileges each Emeritus facul ty member shall be issued 
-a permanent special identification card. ■ 

: 4.2.2,6 Adjunct Status. The position of Adjunct. Assistant Professor, Associate" 
Professor, or Prof essor shal 1 be tendered to indiyiduals who have spe- ' 
cial expertise and a willingness to serve Winthrop College in some ca- 
. V pacity on a regular basis. The appointm.ent shall be' for a period of 
one year upon the recommendation of the Department Chairman and Aca- 
demic Dean and- the approval of the Vice President for Academic Affairs 
and. the President^f Winthrop C.-Oilege^ Appo.intments may be renewed. 

Adjunct professors serve without remuneration and do not accrue 
time tc^ards tenure. They will be issued an identification card 
wnich will entitle them to (1) parking privileges on campus (free 
parking stickers); (2) use of the library; (3) access to the Col- 
leqe s- recreation facilities; (4) the right to purchase Artist Series 
ticf-ets at faculty rates. Names of Adjunct Professors shall be list- 
- Gd in . the cm Ipqp n ^Iletin. ' ■ 

4.2.j Sal.^}r ir.,. . 



4.2.3.1 Pay^^f'eriod':,. faculty on nine-month contracts will be paid in either 20 
• Or 26 installments as the faculty member prefers. The choice of a ten- 
month U'O pay periods) or twelve-month (26 pay -periods) plan must be 
made at the time nf signing tne contract. Faculty on twelve-month 
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contracts, will be paid-in 26 instanments . Biweekly salary checks 
are available in the Payroll Office' on the designat^ed payroll dates. 

4.Z.3.2. Df^diictionji. Social security, state retirement, hospital ization and in- 
cense , pr&tec^. ion- insurance, and tax- sheltered, annuities are handled on 
a payroll deduction basis along with state and federal withholding 
taxes.. All new employees mst report to the Personnel Department im- 
medidtely ^tfter arrival so that the necessary payroll information may 
• bci obtained. Any .uDsequpnt chaiiqe in payroll deductions should be re 
ported to the Personnel Department. . ' 

,-i.2.. J ^dJiry. J nc^f ,a ^^^^ Salaries are reviewed annual ly upon- the recommen- 

''^■^t ion of .the department head and the dean of the College or School , ' 
and the Vice P-esident for AGad'emic .Af fa irs" and Dean' of the Faculty 
reviews individual cases and makes recommendations for appropriate 
increases to the President. It is ,the policy of the College to pay, 
wiLhm the "iean^ available, salaries which are comparable to those 
paid by other institutions of higher education' in South Carolina. 

4.2. 'j. 4 Ex tra__ G wipen t i on . Extra Compensation that is to be paid from - a 

. Winthrop Colleoe account, restricted or general, to Winthrop faculty 
tor participation in special projects shall be added to the faculty . 
-enbor' -!iext salary check. 

Hequestsfor- such payment should be made to the Personnel Department 
with conies ^to Payroll and to the person who is to receive the extra 
compensation'. ' . ' - 

iinder this policy, the Accounting Office may not wirite checks for 
honorarium, etc, to faculty members for such services.- 

4.2.4 Proinut.ions. . " . ' ' 

Adv^nceir.ents and pron;otions at- Winthrop. College are made on a merit ba- 
sis. The, criteria used in recommending promotion. are similar to the re- 
quirements for academic appointment (see para.graph 4.2.2). When promotion 
is being considered, the department chairman reviews the faculty member's 
teaching oer rormance and skill, intevV-^st in and concern for the advising 
and counseling of students, professional improvement (completion of grad- 
uate work), scholarly re.^earch and writing, initiative-, willingness to 
assui;ie re^Donsi.bility, capacity for. future development, participation in 
■■ prores-:, lonal socipties and •contributions to the advancement of the 'sta- 
ture of the Col le-:]e. . , 

• . E»i.-on the focomir'en-Jatlon of the Department Chairman and .the .Dean 'of 

th.-'.rol h-."ge or. School, the Vice President for Academic Affairs and Dean 
of the Facuitv review^; iridividual cases with a faculty advisory commitee 
and re(;o.-.r:end> to the i'rpsident changes in the- status of a faculty mem-. 
• T^'-a p'.licy govern-, time- in rank. 

1.2;.--^ 'jU'Ni'i'ii.'r ■;;i;"; ,i:in [i'ip'i(-iy[;:f-nt . 

Win^hro;,'. rofiege offer-; a two-term summer session, each term lasting ap- 
pro-, ti;. a tc-ly five and one-half weeks. Department ' c.hai rmen and deans of 
the c.oiieqc. or Sf.twols, after consultation with the Director of the Sum- 
mer School , usual !y plan tentative, summer schedules and teaching assign- 
ciepts early in the fall semester. The salary for one summer session 
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(involving six semester hours of teaching or its equivalent) is 15% of 
the precedinq academic year salaVy, Faculty members^' whose 'contracts are 
^SLr^P3^§S^^MAi^^^ including^ retired faculty, are not el i - 

OJ^^JA. tQ..Ag.^.g^^^ followi ng their last academic 

jL^:^l\.Pt: .^l^^SJpJ-i^P.^^^^^^ v;h en necessi tated by extraordi- ' • . 

' E X i t_ I n t e r V j e w_ f ivr f* a t: u 1 ty Leaving EfilpX^i^^^^P t « ' 

When a -faculty member resigns or is terminated, the department chairman 
and/or dcddoniic dean will conduct an exit interview during which the 
faculty member returns the desk,' office, and academic building keys. If 
equipnienf has been assigned to -the faculty^member, this will also be ac- 
counted for. " • . 

Th.e faculty member is to. vacate any assigned offices or rooms upon 
ih^ v orrclijslon of tne appointment (December 30; May 15). If summer 
^xhuol employnient is involved', the. off ice may be retained until the end 
O' the Sijnnner school appointment. X 

>^^; a part or tne exit interview program each facul ty. member is re- 
qtn'red to have ' compi e ted a Faculty Clearance Record (PNSL-1 00674) . The 
'.-oniple ted Faculty Clearance Record must ^e on file with the Personnel ^ 
Department prior to- the, issuance of the final payroll check". The fac- 
ulty i'leinb^r will also turn his or her identification card in to the Per- 
sonnel Department.. , • 

Appointments at Winthrop Col lege shall be made on the basis of quali- 
f^icdtioos regardless of race, creed, sex, or national origin. Howeve)^, 
\\v. person shall initiate or participate in institutional decisions' in- 
vojvinq a direct .benefit (appointment, retention, promotion, salary, 
leave of absence, etc..) to another person related or connected by con- 
vinquinty or affinity within the, third degree. • (1 St.: degree: spouse, 
siblihfjs, parents, children; 2nd, degree: grandparents, grandchildren's 
■>rd. degree: nieces,^ nephev/s, /uncles," aunts). 
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^ ^- - • Academic Freedom and Tenure - • ... 

(Adopted by the.Winthrop Board of Trustees, May 3, 1975) • 

4.3.1 Basic D e finitions. 

■4.3.1.1 Academic Tenure » ^ ■ ^ 

Academic tenure refers to the cond-itions and guarantees which apply 
f - to^a faculty member's professional employment. Tenure -is" granted to 

maintain and prqjnote academic free'dbm and faculty quality. -As a vi * 
ible manifestation of the i n^ti tuiion ' s commi tment to the faculty 
member, tenure offers assurance of -career continuity which is ofte» . 
essential to a reciprocal faculty commitment to long-term programs- 
of study and research by which the frontiers of knowledge are ex- 
panded. 

:^ '■ Academic tenure exists at Winthrop College by virtue of the action 

of the- Board of Trustees. Faculty members .are granted tenure whkn 
tifey have met the qualifications as prescribed by the Board of 
Trustees. 

. • The arrangement of" tenure provides that faculty" appointments are 

... continued until retirement for aqe or physical disability, re- 
signation, dismissal for adequate cause or term.inatjon on account '"^ 
of financial exigency or change of institutional program. 

4.3.1 .2 Service Status-- • * . . f 

'Appointments .will 'be designated as regular" service status or re- 
stricted service status. 

^.3.K'2~] Regular Service Status : Regular - service status denotes, ser- 
vice to th'e College for those individuals on a half-time or 
more appointment wjio -are probationary or tenured faculty. . The 
regular 'service contract will specify the extent of profess- 
' • iojial service required of each faculty member. 

'4.3.1.2-2 ^stnctja^^rv^^ service status denotes 

service to the College for limited [Periods of time during which 
the faculty member provides only those specific services de- 
fined in the contract. Individuals having appointments with 
restricted service are no^. eligible for tenure; 

4.3,1.2-3 Transfej;^.j^n_^^ Faculty members, who • 

achieve tenure,, but who" are emplbye'd on less than a full- 
- . time basis when tenure is granted, are'not automatically eli- 
gible for full-time employment thereafter.. Faculty members 
who achieve tenure, and who are employed on a full-tilme basis 
. . . ■ vvhen tenure is granted, will continue on a full-time basis. 
Shifts of tenured\persons from full-time to less than fulT- 
' . ' • time employment, or vice versa, will only be made upon spe- 

cific agreement betw.een the faculty member and the admini-' ,. 
. s'tration, 

4.3. 1 .3 Appointments. ' . 

} ' ' ' ■■ . 

4.3.1. .3-1 I^AOTiTif^APPi^ln^^ A temporary appointment is a restricted 

service appointment which is granted for a specifically, limited . 
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term clearly stated in the employment contract. A temporary 
contract does not imply any obligation for renewal. The term 
. 'temporary" denotes a limitation with regard to „the employ- 
ment period only and does not imply limitation with regard- 
to faculty privileges and responsibilities unless so desig- 
nated Tn the employment contract and/or the College By-laws. 
• Individuals may be granted a temporary appointment at any 
academic rank. Time spent in temporary appointments may, at" 
the option of the admini stratien , be' counted toward the per- 
iod leading to tenure if the Individual is later granted a 
• probationary appointment. ;" ■"' ' 

4.3.1.3-2 Pjiobationary Appointment : A probationary appointment is a reg- 
ular service appointment and is granted. for a specifically lim- 
ited term, usually one academic year, subject to renewal. Credit 
toward -tenure is given only for a full academic year-of proba- 
tionary service. To receive credit f&r a full academic year of 
. probationary service, an appointment must begin before December 
1. The term "probationary" denotes a regular facul ty appoi nt- • 
ment with all the privileges and responsibilities that consti- - 
^."^^ either full-time or part-time service. Individuals may be 
granted probationary-appointments only at- ranks of Assistant 
Professor, Associate Professor,, or . Professor! The time in pro- 
■ bationary appointments is counted toward -tenure. 

4.3^1.3-3 Tenm:ecl_Aj)pojjitin^ A tenured -appointment 'is' a regular service 
-' . appointment which is continuous". Service shall be terminated 

. . '- o^^y. by "retirement for age or physica-1 disability, resignation, 

dismissal for, adequate cause, or termination, on account of fi- 
"sncial exigency or change of institutional program. Termina-. 
tion for adequate cause mjst be carried out in accord with t'he 
• . . • due process of Paragraph 4.3.2.3. Tenured appointments will be • 

granted only at the ranks of Assistant Professor, Associate ' 
Professor, or Professor. (For definitions of academic rank con- 
- . suit the Winthrop College Manual for Facul ty members . ) 

4.3.2 . PpJ jj:xAt^lemeritt> 

.4.3.2.1 Cpndjtjons^ and_i'_ro^^^^ 

4.3.2.1-1 The awarding of tenure to a probationary faculty member will be 
based primarily upon: - , . _ , 

. ■ Teaching effectiveness at Winthrop . j 

Scho.la'rly attainment and professional recognition 

' * ' ' • . 

■ » • There are' several other kinds of useful activities in which a 
faculty member may engage,. any or all of which will advance 
his candidacy for tenure. These are: ■ ' 

a. Contributions to faculty governance." 

b. Participation in academic policy making. • 

. ■ - c. ^Contributions to the general intellectual climate of the 

■ institution. ' > • 

d. Advisement and guidance of students. * 
■-G. Participation in faculty activities other than those listed, 
above which are related to functions of the college. . - 
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f. ■ Particfpation .in activities which contribute to faculty 

and/or student morale. ' . 

g. Stimulation and guidance, of appropriate student programs 
and activities . • •. , . ' 

h. Public Service which utilizes the professional expertise 
• • of the faculty member. ' 

, * 

■ However; teaching and scholarship are the' major functions of 
colleges and universities; and above all, it is in these two 
areas that faculty members. must expect %p excel. Activities 
. ^ that .fall within these eight additional categories cannot sub- 
stitute for this teaching effectiveness and^^'scholarl^^ attain- 
■ " ment. , . . ^ 

Tenure is granted by the President of the College as agent of 
the Board of Trustees. . Tenure normal ly will not be granted 
until the end of the seventh year of service at Winthrop Col- 
lege or its equivalent, as provided for in Paragraphs 4.3'.2.1-2 
and 4.3.2.1-3.'. 

4.-3.2.1~2 ^ At the time a probationary appointment is'made, the written' • 
contract shall state the number of years of prior -sarvice 
which will be credited toward the "seven" years of probationary 
service. Credit may be given' for: 

y a. Prior -service as a temporary faculty member at Winthrop 
- * College; if the appointment is changed from restricted to • 
. ''^^regular service. ^Credit will be given in accordance' with 
^ Paragraph 4.3/2. 1-3. 

b. Prior full-time academic serv'ice at another institution of 
higher learning with the rank of Assistant Professor or 

_ ^ above. ^ - ^ 

c. Prior professional service, other than teaching at another 
institution of higher learning, when such service is' re- 

''lated to the faculty member's appointment at Winthrop. 

4.3.2.1-3 Credit for prior service. shal 1 not exceed'the following limits: 

a. For a probationary facul ty member appointed -at ' the rank of 
Assistant Professor, credit for prior serv.ice shall not exceed - 
one year. 

^ b. For a probationary faculty member appointed at 'the rank of 
Associate Professor, credit for prior service sh.all.not .exceed 
■ tv/o years. 

c. For a probationary faculty member appointed at the rank of 
Professor, credit for prior service shaTl not exceed three years 

4.3.2J-4 In determining the amount of prior service which may be .credited 
to a faculty member, no credit shall be given for summer school 
teaching at Winthrop or elsewhere. 

While on probationary appointment, a faculty member' may be, grant 
ed leaves of absence. The time spent in such leaves of abs.ence, 
however, may hot becredited as years Of the probationary period 

• 6S - 



4.3.2.1-,5 
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4.3.2.1-6 The designation : of a faculty appointment as probationary does 
'not imply that the appointme^nt wi tl • automatically lead to tenr 
- ore. Each year during the protfarionary period the faculty mem- 
ber's performanctf i>nan;be carefully assessed and 'the dean or^ 
chairman' shall 'discuss the evaluation wHh the individua] fac- 

4.3.2.1-7 Normally during the sixth year of probation, including credit 
given for prior service, a committee of no less than five, 
Qf Hhoi]] a majority will be tenured v/ithin the faculty member's 
department or school s* will be appoi'nted and convened at the 
request of the department chairman or dean to determine whether 
..to recommend .the faculty member for tenure. The membership of 
this commi ttee shal 1 be announced. The committee' s recommen- 
dation, either positive or negative, shall be forwarded to the 
department chairman, the dean, and the Vice President "for 
Academic Affairs. Each administrator shall recommend either 
for or against tenure for the- faculty member. 

4.3.2.1-8 Upon receipt of the recommendations, the President shall, before 
acting on the recommendation", conveae the Faculty Personnel Com- 
mittee (a standing committee defined in the bylaws of the fac- 
ulty conference) to advise him on the granting of tenure. ' 

4. 3. 2/1-^-) The President, acting as agent of the Board of Trustees, shall 
then determine whether to grant tenure* to the faculty member in 
question. If tenure is to be granted, the faculty member \yill 
be notified in writing by May 15 of the faculty member's sixth 
' probationary ^year. The. names of those faculty members receiving 
.notification of tenure shallbe published immediately. 

3.2.1-10 A faculty member whose appointment is no^t to be renewed shaVl 
be given written notice by'certified mail not later than the 
following dates: ■ . ' 

a. In the first academic year at Winthrop, March T. 

b. In the second academic .year at Winthrop, December 15. 

c. In subsequent-academic years at Winthrop, at least twelve 
months before' the expiration of the appointment. . . 

3.2.1-il A faculty member who is denied tenOre shall be terminated., from 
^ ■ the College in accordance with the schedule of Paragraph 4.321-10 

2 'grounds for Dismissal ' " • 



A faculty member who has tenure or whose appointment has not ex- 
pired may be' dismissed only for adequate cause and* after proceed- 
ings that guarantee the fa'cul ty member ' s right to due process. In 
dismissal proceedings, and when used in this document, "adequate 
couse*' shdll be -restricted to violations of the General Conduct 
Policy and to demonstrated incompetence or dishonesty in teaching 
or research, substantial and manifest neglect of duty, moral turpi- 
tude, or ohvsical or mental incap^ritv, which substantially impairs 
^he individual's, ful Fillment of his institutional re-sponsibilities, 
ihe prima -fdci^ burden of r^roof rests' upon' the ins ti tution\ 

2/^ Poliry for Tcrniindtion of Contract' ' . 

Jernnnation fcr cuuse of a- continuous ap.pclrtment or the dismissal • 
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for cause of a ted;:her r-r-Mvious to the expiration of a term ■" 
appouitinent should, if possible, be considered by both a fac- 
ulty committee and the qoverninq board of the institution. 
In all cases where the facts are in dispute, the accused 
teacher should be. informed before the hearing in writing of 
the charges against him and should have the opportunity to 
be heard in his own defense b,y all bodies that pass judg- 

: ment updri his case. He should be permitted to have with him • 
an adviser of his own choosing who may act as counsel. There 
should be a full stenographic record of the hearing available 
to the parties concerned. In the hearing of charges of in- •^ 

., coi;;petence the testimony should include that of teachers and 
other scholars, either from his own or from other institutions- ' 

Teachers on continuous appointment who are dismissed for ade- 
^ quate cause..sha.1 1 receive no salary after' notice of final de- ' 
cision of the President under Paragraph 4.3.2.4-4. 

Termi nation of a continuous appointment because of financial 
^ exigency or change of ■ institutional program shall be demon- 
strably bona fide. 

4.3.2.4 Pr£?.PALirAS_fo.Qjerm^^ "■ * 

4. 3..?. 4-1 When reaspn'^arises to .question the fitness of a faculty member 
who has tenure or whose term appointment has not expired, 
the approfDriate administrative officer will ordinarily dis- 
cuss the matter with him privately. At this' point the mat- 
, ter may be adjusted by mutual consent. However, if agree- 
ment is not achieved, the -case shall be presented by the 
administration to the Committee on Academ'ic Freedom and 
Tenure (a standing committee defined in the bylaws of the 
faculty- conference) for further action, fit is to be under- 
stood that the proceedings may be terminated at any subse- 
quent stage if an agreement is reached between the faculty 
member and the. admini stration . However, once the matter 
- ha.s been brought before the Committee on Academic Freedom and 
Tenure, both parties should submit written statements to the 
committee to the effect that a solution has been reached.) 

4.?. I'.:-? The Committee on Academic Freedom and Tenure, immediately 
upon, reviewinq the- case, shall request the Committee on 
Faculty Personnel to inquire informaJly into tfie situation 
. ,^ and at^efi;p^. to effect an adjustment.. If an adjustment can- 
\ not be effected, the Committee on Faculty Personnel shall 
' then reach a determination of agreement or disagreement with 
1^ the position of the administration in the case.< If the Com- ' 
_^ ~' mittee on. Faculty Personnel and the administration agree that 
" . the case for^'smissal should proceed, they shal 1 ' joi ntly or ' 
"'(iP'^rcUely pre^jare a written statement to contain in reason- 
able DarticuiyVity the grounds for which dismissal is to be 
recommended., Lf_th^ Committee on Faculty Personnel is not 
in agreement with the admTnistration that the case fV dis- 
missal shall proceed, tjien the President of the College shall, 
formulate a written statement. In either event the statement 
• :,hall be presented to' both the Academic Freedom and Tenljre ' 



Committee and the faculty member whose dismissal is under 
consideration. 



^.3.2.4-3 Within a period of not more than four weeks from the re- 
ceipt of t^ie written statement by the faculty member in- 
. ' ' volved, formal proceedings shall be held before the Aca- 

demic Freedom and Tenure Committee under the procedures 
ciescr.ibed in the lJiO_Sj:atenLeAt^f.fM 
PX^X^iiY.?: Cpm^^ Acjdemjc Freedom and T enrure. 

. 4.3.2.4-4 ^-'pon conclusion of the proceedings, the Academic Freedom 
and Tenure Committee shall submit its finding to the Pres- 
ident and to the said faculty moniber. The President shall 
then reevaluate the case in'light of the committee's finding 
and make hi's -final decision. If the President decides for 
^ dismissal, the said faculty member may appeal his decision 

to the Board of Trustees within thirty days of the notice 
of the President. 

2.4-5 dnti] the final decision upon termination of an appointment 
has been reached, the faculty member shall be suspended Only, 
if the welfare of the institution or the individual is threat 
ened by his continuance, 'Suspension shall be with pay. If. 
'the appointment is terminated, compensation ceases as of the 
date of the final decision of the President under 'Paragraph 
^'^-3.2.4-4. • 

4.3.2;4-6 A probationary faculty member who does not receive reappoin.t- 
nlent or tenure may obtain a review of his case if he believes 
^ ■ that the decision resul ted .from improper procedures. The fac 

' • ulty member shall address an appeal ,Jn writing, "to the Aca- 

' . demic Freedom and Tenure Committee, which shall then conduct 

an ipquiry. Upon completion of the inquiry, the committee 
. . shall pursue a course of action as outlined in Paragraph 
4.3.2.4-4. In a case of this nature, the prima facie burden 
of proof lies wtth the faculty member/ 

^K..>./;.4~7 If an appointment with continuous tenure is terminated be- 
cause of financial exigency or change of institutional pro- 
gram; the released faculty member-^ s place shall not be fill- 
od by a replacenient within a period of two years, unless the 
released faculty member has been offered reappointment and 
has decl inO(i. 

b ^Adi'iinisfraf i vo A])]jojntments . : 

Administrators do not- possess tenure in their administrative ap- 
poi.ntmr.nt; howover, a faculty member who has been awarded tenure 
-'^^"Hi accepts an administrative appointment with the College may 
r*etain t^'nure in.his discipline. ' • . 

• In their capaci ty as faculty niembers , administrators who hold 

academi(. rank are subject to the academic freedom regulations 
^ defined in the 1940 J t^^^^^^^^ of J^r i ncijple_s and^^Jntef^r^etati ve-r 

• . Academic rrepdom and^ T^^^^^^ as^ qubtp¥'b¥low^Tn Paragraph 4.3 .'2.6. 
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.6 A^ad&njc .f reed oni 

All nienibcrs o'f the, faculty are entitled to academic freedom 
.as set forth below, from the Faculty Manual and in the 1940 

^Mtem^t of P^^^^^^^ CofTiments : Acidiiic 
. ^L?6dj3m_ a nd_ Tenure: ' • — 

1. The teacher is entitled to full freedom in 
research and in the publications of the results, 
subject to the adequate performance of his other 
academic duties; but the research for pecuniary. re- 
■■turn should be based upon an understanding with the 
authonties of the institution. 

.2. ^he . teacher is entitled to" freedom in the 
classroon^in discussing his subject, but he should 
be careful not to introduce into his teaching con- 
^ troversidl Riatter which has no relation to his sub- 

ject. Li-nitations of academic freedom because of 
rehqious or other aims of the institution should 
be clearly stated in writing at the time of the 
appointment. 

. 3. The college or university teacher is q citi- 
zen, a member of a profession and an officer of an 
educational institution. Wh^en he speaks or wrjtes' 
as a citizen, he should be free from institutional 
censorship or discipline; but fiis special position 
in the community imposes special obligations. As 
a man of learning and an educational officer, he 
should remember that the public may judge his pro- 
fession and his institution by his utterances. Hence, 
he should at all times be accurate, should exercise 
: appropriate restraint, should show respect for the 
opinions of others and should make every efforfto 
uidiGBte that he is not an institutional spokesman. 

App ] Icabil i/.y 

raculty mpniberr. who have begun their probationary service prior 
to tne adoption of these regulations shall be expected to serve 
only .1 !'iaximiim of years. probationary service (subject to re- 
dur.ion DV any prior service credited at the time-of the oriqi- 
ndi contrdct.; but in other ways they shall be subject to the prin- 
^ r ,u /'''"V'r'^^ I? J^^'' requlati-ons. For all other non-tenured 
.„ ac.u ty and for all terHjred faculty, immediate application, which 
n/o.o:. no penalty, may be made of any new principles contained 
n th statoment. To dlanfy the status, of all faculty memb^ers, 
^.JM'.n tho adoption of these regulations, each faculty member shall 
rcneivp notifir,i^inn of his or her present tenure status 
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4.4 LEAVE 



vacation L{ 



: h •/t-e -;, on acadL^fnic .appointment, i ncludi ng 'those with 
nts, are entitled to twenty (20) working days 
r:'^.;.u yerjr. These vacation days are in addition 
i:i.;V'. Jurirvj wnicn the College is closed to all 



^^t'ciny n'rio Of thf^. year provided the aca--'" 
^oi if^nej's unaffected and advance approval is ob- 
, new mo]QyC:es may not use vacation days until the 
•^sr year of service. V^.catioVi days earned fn one 
ii.ed not later than the next following December 31, 
11: of ten (10) days may be carried forward (all other 
v.i'l he canceled). DF-2 (Revised 4/74) -farm must 
■ a t Uui >:ave. 




hfo!) Culle^jt: tn continue, within specified time 
Any faculty [i}einD?.*r who is required to be ab- 
i'T physical incapacitation. The Timit for. sal- 
I nodical leave shall not exceed fifteen working 
. except when the faculty member ha.s accumulated 
'>ach unused leave mhy accumulate at the rate of 
c.n year of.service_, provided that no accumula- 
of ninety days. I his salary continuation plan 
iods of scheduled emp.loyment covered by the em~ 
icijity inpinbers under a nine-month *s contract, 
■Mnq the sunmier session will be made only when 
after thp first day of employment duri'ng the 



^'!eaical !rave, 'the faculty member must 



':\e i lines:: necessitates absence from 



work. 



var;:d:;irth ^as differentiated from child care) 
i';e i^asis 1\ leave qranted for any other physi- 
/^^\ Oip faculty .renbor seeking childbirth leave is 
''rt ;.-.aqnancv is confinned, to inform her immediate 
"^■^ ['■->;i^-.v^ leave. S!ie is expected:; furthermore, 
''rM's advice iw detc^riiining the. time span for 



:rafit., fr^r child care purposes, additional • 
f:.t,ir)nary or tenured- faculty nieciibers, men or 
-a on- acadenic year of service to tKe College. 
' !v wilt f^e aranted for no less than one semester 

a?i ad^i\M'nnal sepies.ter:^. In granting such 
.^■iii :j vajnie Vrriiv f.ho obligation to reinstate the 
rasi?.ion, th^ same rate of pay, and in the 



?iar^^ a 



held at the beginning of the 
*:Mjst be used to report medical 
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4.5 



Health An d' Medica l Service. ' ^ 

. . . Crawford HeaUte-fT^nter is a well equipped cl.inic for students with facili- 

ties for in-patients staffed by one fuH-tinia physic.ian, two part-time 
^ fhf cJ^??-': ^';f9istered nurses and a licensed medical technologist. ' 

.^ Ihe stair treats illnesses and accidents of the students, and performs phv- 
- ^^^^^'^n'^t^ons for resident students who participate in athletic acti- 

vities and specif 1!. projects, The Health and Medical Service also engages 
, -"-^f" ^f'" ffreventive health activities and works' closely- wi th the Counsel- 
ing Center in tne area ot mental hpalth 



fn. fl^i"^ ^'^f"! ^^ry^ce will provide only emergency treatment 
.. lor faculty, me .dtulty is included in immunization measures as part of 

campus-wide health .control when the need arises. In such cases, the fac- 
. -uij-y member pays tor niedication but not for its administration. 

•4'. 6. Insurance Benefits. . ■ ' ' 

• 4,6.1 Mod i\cdl and Li:'i_i_tod L i f e-. • ■ 

The State of South Carolina has made available a complete group medical- 
msurance p an to Us eligible employees and their dependents plus limi- 
ted iiie and lonq-term disabi 1 1 ty benefits fo^^ employees. .These insur- 
ance plans took effec><ruly 1 , 1 972.' The carrier for the medical insur- 
ance is Blue Cross-BT^e Shield of South Carolina, and the carrier for ' 
the hfe and long-term disability insurance is the Liberty Life Insur- ' 
ance Coinpany. . ; 

' ■ nrowJ^.'^^'f''?! Insurance Program for State Employees' was designed to 
. orovide Ihefullest possible protection for staff and dependents at the 
owpst possible cost.- The State- provides the standard medical coverage, 
n.e, and long-term disabi lity, at no cost for full-time employees. De- 
pendents coverages for medical and dependent life insurance, plus addi- 
tional cost for the Expanded Medical Plan are at the opti'on and cost of 
the employee This insurance coverage is available to facul ty wi th' an- 
du'ration '^^^ three-quarter-time and for at least five months' 

4.6.2 Other Insurance. ■ y/ .' . ■ 

- Other insurance plans are available to faculty members at reasonable' 
i cost, but the State of South Carolina does not contribute to any of 
them. Ar.onq them are life insurance, income protection insurance, 

and accident insuran-'o. ■ - 

4.6.3 po'^'pf^j^sa ■ , ^ -. 

Workmen's Cofi.pensation benefits are provided for injuries occurring 
whn.e performi-nq official duties.. Accidents should be reported prompt- 
. .ly to the i'-.-rsonnel Department. Ah employee traveling on official Col- 
lege busine-.s shotild file a travel request, even if no travel funds are 
requested, rn order to be covered by these benefits 



I.- assTUance is required regarding any insurance Program, please 
•con-tact the. Personnel Department- ' . ' 
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■ Effective January, 1972, all institutions' of higher education came " 
under the South Carolina Employment Security Caw. Facul ty' should 
contact the Personnel Department for information 

ELtjreinerit_j_n_d_ Sa^^^^ 

7.1 Qrkdj.Ll'njpn- 

All permanent College employees may join t^e Winthrop Credit Union' 
which IS owned and operated by the members. It is a convenient,- safe 
and economical way to save and borrow money. Savings and loans are 
nfe insured. Dividends on. savings accounts are based on net ea'rnings 
during the previous calendar year. For further detai 1 s* contact the 
Credit Union. 

7.2 ■Li'*'-A^.?J.t^ltied^A"M'tj'. • ■ ■ 

Annuity contributions by certain religious, educational', charitable 
or other institutions described in Section 501 (c) (3) of the Internal 
Revenue Code are not. taxable as current income to an employee Spaing 
the annuity. Winthrop College as such an institution offers an'op- ■ 
tional annuity program in which, faculty members may particrpate New 
faculty members may arrange for a transf^ of their annuity policies. 

As the program is consti'tuted , the College will purchase for any 
faculty member an annuity to the extent permitted by the Code The 
_ faculty member must "agree to a salary-reduction equal to the amount'of 
the annuity premium. The number of companies from which the Col lege 
will purchase annuities is limited. The plan offers substantial tax 
savings -to some individuals. . - 

More information on the tax' shel te-red annuity program is available 
in the Personnel Department.^ 

.3 B?tirement Program ■ , . ■ ' ■ 

All regular College employees„are required to participate in the State- 
Retirement System except those-who begi n' employment after age-60. The 
current rate of contribuiions by the employee-is 4% on the first $4 800 
pf gross salary and 6:: on all salary over $4,800 each calendar year, 
ihe State of South Carolina matches the employee's contribution pfus ac- 
. crued interest at retirement to provide the base for retirement benefits 

Some feature-, of the system are: " , ' ' , 

If the employee leaves state employment and does nat expect to re- 
turn, the employee contribution and interest- may be withdrawn. 

After five years of covered employment the employee becomes^ el i gib! 
for -regular monthly disability benefits. ' ■ ' . »m. ^ 



After fifteen years- of covered emploj'ment the employee may leave 
state employment and leave the contributions as of paid-up annuity and 



begin receiving, monthly benefits at any time after 60. Faculty mem- ' 
bers are required-cO retire at age 65. Those "facul ty -members who at- 
tain the age. of 65 after the beginning of the academic year (normally 
August 15) may complete that academic year/ Summer se ssions are spe-' 
•£iaj,^s,sjmi3£:aj_d_lre_no t fiart of the academiryea?~~MT?eT 7^^UllV ' 
^ !r^-noj,beJnred_jp_te_a during summer s ession^Pxrpnt when Ti'^e'iiT-" 
ti.LejLb)Lll?i:ipr^ ":~ - = — ; ;-- 

_ With fh'e approval of .the Board of Trustees, a faculty member at- 
taining tne age of 65 may be invited by the College to accept arr arfnual 
•appointment wnich is subject to renewal until the facul ty member reaches 
age /i. Efiective July 1 , 1975, there is no penalty for early retir.e- 
•ment ror any employee who has completed a total o'f 30 years of service. 

Retirement benefits will be based on the average-annual salary on 
the three highest consecutive s,alaried' fiscal years", age at retirement 
and number of years of service. , .■ 

The new emplovee may establish in the South Carolina Retirement 
'bystem service .perfoniied in other states. • • ' 

..Pre-Retirement Death Benefits: The State of .South Carolina 
through its retirement system provides pre-retirement death benefits 
■ equal to the amount of year's salary payable to -the named beneficiary 
of eacn full-time employee. This benefit is provided at no cost to em- 
p I oyee . • * 

Rj?JAtiP-Oii'UP-.Pj'. Ata te. RetJlPEeilL CpiLtjJ^^^ F .1 . C.a! Taxes . ' 

In past ye-ars, these two programs have been closely related, but ' 
effective January 1, 1966, the Social Security "breakpoint" changed 
To the South Larolina Retirement Systeltl, each member continues to con- 
tribuue 4.; of the. first $4,800 earned in each calendar year, and 6%- of 
any earnings in excess of $4,.800. To Social Security (under the current 
/lu-^"^^! Insurance Contributions Act) .each covered employee pays 5.85% ^ 
(.through 197b)of the first $14,100.00 earned in each calendar year to 
. support Medi-Gare and^Old Age .and Disability Programs. ■ 

There is no ''minimum" a1 lowance under State Retirement as there is- 
no minimum-period of service required to qualify for an allowance upon ■ 

/ ' - 

/■ . 1 . _ . - . • 

Any active member who applies for retirement after, age 60 will be 
.paid an annual allowance for each year of creditable. service, as follows- 
l.^b; Of his. final average, sala.ry up to $4,800 plus 1.65% of any amount 
^••'.K on average salary which exceeds 54,800. Example: An employee 

with 30 years average salary of $6,000, would qualify for $19g;50 per ■ 
month for lite iplus Social Security, or Federal Retirement) 



. Method ^of Com pu tation . , . . 

Retirement Base 

Average salary for best three years $6,000 ' . 

Less anioant coffiputed at 1.25? 4,800 $.. 60.00 

Remainder computed at 1.65-^ T,200 19.80 



r- Computed retirement base > . 79.80 

Multiply by years of service. . • ■ 30 

• . ' '. Annual retirement allowarTce ' , $2,394.00 

V. MontWy stipend (1/12. x annual amount) $ 19,9..50* 

A11 College employees are covered under the Fedet^a.l .Social Security 
•Law, ^Trte contribution by the employee is in accordance with' the rates 
established^ by Federal Law. ■ ' . 

f ■ " ... ' . ' • 

.4 -8 . SojJth^^CarGli^^^^^ 

The South Carolina State* Employees' Association is a corporation organ- 
ized and sponsored by State employees to promote their welfare. Any em- 
ployee may join by paying dues based biannual salary; Applications may 
be obtained in .the Personnel Department. ■ r ' 

A^fun-time""member of the faculty. ar staff meeting the College admissi-ons 
standards may take. up to three^ semester hours of course work each semester, 
including somnrer-sessions at no cost (private music lessons, individually 
directed courses, and certain specialized courses are excluded). 

The' employee must arrange to take the courses at, times that do not 
disrupt the normal service to' the College, therefore, courses 'shoul d be',' 
taken that are scheduled during'the employee's off-duty hours. 9 

An official request form may be secured froit' the Registrar' s/off ice. 
After securing the necessary' approval it is to be presented to thexashier 
on or before time of registration. , , 

•■^0 Syiyj^-^^-, and Dual Emj)l_oyment. . " • • . 

Persons employed full-time by Winthrop College must' not engage in outside 
. remunerative employment wi thout the specific authority of the Vice-Pres'1- 
dent for Academic Affairs. This is not to be construed -as preventing one ' 
from offering some, limited consulting or invoTving himself in some other 
temporary undertaking which will not interfere with his College responsi- 
bilities. College equipment and facilities are not to .be used'' in further- 
ing of outside work for pay. Compensation for performance of extra duties 
may, not exceed 15'' of the employee's base p-ay for the period during which 
the extra duties are performed. A faculty member will not receive addi- 
tional compensation when sponsored research is part of his full-time work. 
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Dual employment is any employment and compensation in addition to a 
faculty member's salary. for part-time, temporary,, honorarial or consul tinq 
services made by either Winthrop College or another state agency Dual em- 
ployment for a full-time Winthrop Col 1 ege facul ty memberns administered ' 
and controlled by the State Budget and Control Board through the State Per- 
sonnel Division. a ■ c, Lc rei 

_ ^_ Any proposed^ agreements for dual employment or modifications in ex- 
isting agreements. for dual employment shduld be formulated on a conditional 
.basis, subject to approval by. the academic dean, bv the Vice Pre'-iJent 'V,- 
.Academic Affairs, and by the State Personnel Division at least ten (TO) wort- 
•rng days before the effective date. 

. , 1. 

_ ^ The State Personnel ^Divi sion will attempt to notify the requestor of 
approval or disapproval within- ten (10) working days of the receipi- of the 
aarpRme'nt, . . h •• ^ 

Additional information and request forms for approval of duel employ- 
may, be obtained from -fe^he Personnel Department. 
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5. INSTITUTIONAL SERVICES FOR FACULTY, STAFF, AND STUDENTS . ■ . \ . 

^.*5'. 1. Buildings and Grounds - \. / . ' . • 

5.1.1 Space R.eservation . -^^ 

Requests for -the use of any buildings should- be made to-the office 
which is responS"^'ble for that .space.. For the^puYpose of spfice assign- 
ments, the following areas of responsibility are maintained: 

Residence Halls Dean of Students -^ ' ^ . 

Dinkins Student Center -Assistant Dean of Students/Director 

The Shack : . of Dinkins Student Center 



All classroom during the . Registration Office 
acaidemjc terms. ' ' - ; 

Specia,! use space— labora- Academic School s/Departrtients - 
• torres, playing fields, etc. 

. . All- facilities. currently ' Physical Plant . . 

utilized soley by'the Physi- • ^ 

cdT. Plant De.partment. ' - ' 

. To reserve all other. campus space, a Space Request Form signed'by an * 
appropriate dean or supervisor must be fil.ed with the Director of Public 
Service who allocates space on a f irst-rcome , : f i rst-served basis. ' " 

Such space includes: 

Byrnes Auditorium ■[ . / • • . ^ 

Johnson Building (in conjunction with Registration Office) 
Joynes • Center • , . . 

# Recital Hall (in conjunction with the Dean of the School of Music, ■ 

who retains priority) 
- ' Dining Rooms for hours v/hen these facilities are not in use by stu- 

'dents » . ^ ^ ' . " . 

■ The official calendar is maintained, by the Office of Public Service. 
Joynes Center, and, activities schedules listed on the Green Sheet are com- 
piled from, this calendar. .... 

tf - . 

• , (Note: The- organization that uses space is required to-pay for 

• Special services rendered by the Physical Plant, Security, 
etc. ) • . • ■ . . ^ - 

*At times, when a specific classroom is not in use by 'students or ' 
faculty, it may be assigned by the Director of Public Service. 

5. 1.2 Maintenance S ervices. . * - ^ ■ . . . 

Normal maintenance services are requested . by using the form designated A-'l . 
, Individual s requesting normal maintenance services .fill out" the A-1 form 

indicating the service required and where. If time of performance/is 
. .important, it should be stated. The A-T should be sent through c/mpus mail' 
.. to the Office of the Director of the Physical Plant. - '/ 



•Unusual projects should be described on the A-1 form and sent to the ' 
Assistant to the President. " a , 

■ Emergency maintenance- services may be;Obtained by dialing Extension 
2261 during the day or 0 (for operatqr) after 5:00 p.m. and before^ 8;30 -a .n 

^ The cost pf repairs and renewals of departmental equipment is charged 
• to departmental budgets; requests for/this type of "service must therefore 
be approved by the department chairman. Very little, equipment of any kind 
'^jL,iH'K'°H'^''fflS^^^u '^^^■■"^•^"ance department/ Requests for equipment 
snould be directed through proper channels to the Purchasing Department- ' 
even though the equipment is special and must be fabricated.' 

3 Security and Safety . . . 

1.3.1 .§uil_ding Security Measures. Faculty and students -are advised' that all ' 
^ raculty offices, laboratories, and other rooms housing valuable -equip- 
fflent are to be locked afthe end of each day and when the occupant is 
. to be out. for any appreciabl e- period of time. 

' . « ■ ■ . ' 

_ The Campus Securi'ty Force will lock all classroom buildings each 
night between- 11:30 and 12:00 p.m. 

Students using classroom and laboratory facil ities after normal 
class hours must leave the building by 11:30 p.m. The lack of ade-' 
quate supervision and concern for the safety' of the student necessi- ' 
t;at^s_ this policy. However, in cases where students are involved in ' 

egitimate research, they may renfain in -or gafn entry to classroom 
buildings after closing time providing their names appear on a roster 
. ■ supplied to the Campus Security Office 'by their department chairman 

or dean and have in their possession a permit' issued by Campus Security 
irom the roster. In every case, the-fauilding must be unlocked and . 
locked by a security officer. 



. _ Faculty and s^&f} remaining- or returning to their offices, Tabora- 
' ^ori.es or studios- after 1 1 : 30 p.m. on weekends and holidays and before 
6:00 a.m. weekdays must first reporfeither in person or by telephone 
to. the. Switchboard Operator in Tillman Administration Buiidinq. The'- 
operator will inform Campus Security of the faculty or staff member ' s 
whereabouts so- that the faculty or staff member will not be considered- 
- . an intruder. Faculty .and staff mus.t also report when leaving. Fac- 
ulty and staff members must. see that the doors of the building beinq 
used are locked after entry and upon leaving. ' - '.' 

.3.2 Kej^ Keys to buildings,- classrooms-, ofFtces, etc.\ are issued to 
• raculty members by their department chairmen or deans,.. 

.3.3 Traffic, .P$ rkir>g, and the. Regis tration nf Mntnr VpHiVIpc jh" -per 

ation- of mdtor vehicles on Winthrop Col lege- property is a privilege ' 
granted, by the Winthrop Col lege Administration. This privilege i-s 
extended to_,all -facul ty, -staff , and students, and those visitors 
having business at the college. Those individuals who qualify far - and' 
who desire to exercise this privilege are expected to adhere to the 
: laws of South Carolina governing the operation of motor vehicles and 
the regulations for motor vehicles for Winthrop College. Failure to- 
comply with either the Laws of the' State or th,e Regulations of the - 



College will result. in a warning, or a penalty that may includethe 
loss of motor vehicle privileges. 

- These regulations apply to the drivers of all vehicles, whether 
public or private, and are in force ; twenty- four ('24) hours a day 
unless otherwise provided in these regulations. 

♦ The driver of any vehicle sha.l 1 obey the lawful instruction of. 
. any College Security (Police) Officer, and of any official- traffic 
' • sign .properly placed in accordance with- the provisions of these 

regulations except when otherwise directed by a Security Off icer. ' ' 

The College shall assume no responsibility for the care and/or 
'^ . protection of any vehicle or its contents at any time while it is 
operated or parked on the. College property. 

Motor vehicles. Operated and parked m Winthrop College property 
by faculty, staff, and . students must be registered with the Winthrop' 
College Security Office. ' , ■, - 

• See "Regulations governing traffic, parking and the registration 
of motor veh-tcTes for Wi'nthrop College.," available in the offices of 
chairmen aftd deans, for additional information on fees, stickers 

• P^i^king areas, towing, bicycles, penalties and appeals. - • ' - 

'^•"••^-^ Identification Cards. All new faculty members should report to the 
■ . Office for assistance in obtaining an identification card ■ 

from Office Services, located in Room 1, Tillman Buildtrig. ' 

5.1.3.5 PoiicfeJ_ssistajTce. Emergency .Services can be obtained, by calling the 
Security Office, Extension 2201:., • • 

5.2 Purchas ing. . . 

5.2.1 Policy a nd General Information . G ■/ 

All materials acquisitions including rental s must- be arranged through 
' the Purchasing Department so that evidence of institutional liabil-fty'- 
will exist. The C-ollege cannot accept responsibility for hand^lio'a, 
delivery, and payment for items obtained through personal contacts ,wi th 
vendors. For comprehensive coverage of Purchasing Departme'fit Policies 
and Procedures, see Section 5 of the Financial Procedure Manual, avail- 
. able in College, School and Department Offices. 

* ■ • ' ■ 

• - . The basic objective of the Purchasing Department is to identify,- 
select,, and acquire needed materials and services as economically as 
possible v/i.thin accepted standards of quality and service. This' wil l 
be done in a trmely and' organi zed manner that prpvides for essential 
accountability of college 'expenditures'. Although the purchasing pro- 
cess is a joint effort-among the using department, Purchasing^epart- " ■ 
ment, and vendor, the Purchasing Department has the final aut^rity to 
conduct and conclude negotiations concerning prices and conditions of 
sale.^ Institutional commitments must be made by the Purchasing Depart- 

, ^ent in accordance with requisition' and ordering procedures. 
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■ _^A1.1 quotations, purchase order copies,- and related correspondence, 
which^quote,pnces, are considered confidential and should not be re 
vealed to .outsjde parties. 

'5.2.2 Requistioninq Pro ceduj;^. ■ "* ' ■ . 

When a rreed exists for supplies, equi«pment, or contractual services, 
the Purchase Re(^uisition Form ii^ust -be typed, giving a complete descrip- 
tion of each Item and the date on which the materials or services al^e 

• l^equired. Any item to be ordered. on approval should be so marked in • 
the body of the Requisition. Sepatrate Requisitions are required for 

. Tractuaf services^ ^ ^"PPl^"^^' .^q"^-p"ient, or con- " 

/ For local purchases, departments sho'uld place Requisitions at least 
/fifteen days in advance of the date on which items are required On out 
/of.-town purchases, at least thirty days advance notice is advisable to 
IPa^rtJ^Irrn^?" I'T'- ^"/equisitionin-g equipment and furniture, at 
; leastthree months delivery time should.be anticipated. Catalogues 
/ material handbooks., and comriodities files are available to staff mem- 
/ bers for reference at the Purchasing Department. ■ 

5.2.3 Pi!iecjt_. E X p e n d i t u r e V oucher. • * 

• I^LS'"^^"^ Expenditure- Voucher (DEV) is designed for handling 'and author- 
12 ng nominal payments for dues, subscriptions, membership fees, and . 
miscellaneous contractual services that would be impractical on a Pur-. 
chase Requisition IheJEV__carin pt be used for paym ent of invrnVP. f-n. 

af^FTT^t J nf T'" submitted to PurchaTi^^TlHdTmust include a 
description of the charge, appropriate invoices, and approval of the 
Department. Head. . . 

^' 

^•2.4 .Slles_and^_Solj^i_taj:j^^ ■ • 

^/ithout special permission of the Assista-nt to the. President, peddling, 

• rn In^ and Offering for sale is strictly prohibited on campus and in 
Lollege Bui dings. Faculty members who are approached by vendors should 
notify the Assistant to the President. . j lu, b bnuuia 

/ • , • . • 

All members of the faculty-are urged to. take part^in the community 

• I"1h ^T'l ''4?" ""^'^'^ ^""d- ^ P^^^^^y Committee, .appointed 
by the President, will coordinate the United Fund campaign each year.. 

5 • 2 • '5 Wi n th.rop __0ojjjqg_stj)re . ■ " " - 

Ihe College Store, located in Dinkins Student Center, carries a selection 
Of Supplies, stationery^ art reproductions; books and gifts, 

■ Mgl^atioriaj^g^ Ac tivities, and FaciXiti^.^. 

•3- hC£]Je£e,_Jj)JJ_Cou^ ' . ■ 

Faculty and staff, their spouses and children may use the W.inthrop Col- 

• Th»^f?^,n."'?L°^^!:f °^ Identification-Card or Pass. 
Ihe faculty-staff child must live at the home of his parents in order to 

- receive -a Pass. ' " 



Faculty and staff members and spouses may bring arr out-of-town 
guest. ' , • 

■ ^ . . • ...... ^ 

Children under 15 years of age are eligible only if accompanied by 
parents. Groups which play s.lowly are expected to yield to other groups 
as a matter of courtesy. A sheet of detailed rules. and regulations govern 
ing the. use of the golf course is available in the office to the Assistant 
to the President. , ■ 

. The swimming -pool, located in Peabody Gymnasium, is available for fac-^ 
ulty members and. their families at scheduled times which are published 
in the Green Sheet. 

Use for special swimming parties by faculty children may be obtained 
by .using the regular Space Request Fonn. . Pemission* is cleared through 
the Physical Education Department chairman who will coordinate the date, 
Ntime, and employment of approved lifeguards. 

3 n.shing, - ' • . 

The College Lake may be used for fishing by faculty and staff and members 
of their families with a current Identification Card/ 

* l^^DJ "\ Courts ajn d^ Ba sj< e t b^^^^ C o u r t s . 

Faculty and staff- and members of their families with. -a current Identi- 
fication Card may use these faci 1 i ties when not in use by students. Rules 
for dress and play will be in effect for all persons using facilities. 
Children of faculty under 15 years of age are eligible to play only when 

* accompanied by faculty parent. Priority for the use of these facilities 
is students, faculty and staff, children of fdcu! ty and staff. Groups with 
low priority are expected to yield to other groups if conditions warrant, 

'Children of faculty may bring a friend as a guest, on a one-Tor-one basis. 
^ Gym shoes with suction devices on the soles and strel^t shoes are prohibit-, 
ed on the tennis courts. 

.^Il'i^i Sej.i\e s^ 

The Winthrop College Artist Series Committee, composed of faculty and 
students appointed by the President, brings to the campus outstanding • 
presentations in the field of music, dance and" theater. Season tickets 
or indi.vidual reserved seats are available to faculty and staff- at half- 
price. Tickets-may be purchased atdocations to be' announced prior to 
the performance and at Byrnes , Box Offi-ce on the day of the performance, 
after 2:00 p.m. . Unless otherwise announced, all Artist Series programs 
are" held in Byrnes Auditorium. 

The Dinkins Student Center Program Board presents each year -a number 
of popular concerts and -a varied film series to which faculty are cordially 
invited. 

Many opportunities are provided by the' School of Music, the Depart- 
ment of Art and the. Winthrop Theater for the campus community to maintain 
an interest in cultural affairs. Announcements of these presentations 
are made by the sponsoring group. 



5.3.6 Faculty/Staff Loung e. 



• Located in McBryde Cafeteria , the Faculty/Staff Lounge ik provided for 
the convenience of Winthrop Faculty and staff. Faculty my also use 
the lounge for large groups and for service outside regular serving 

V hours. A regular Space R'gques^t Form," avai labl e in all departmental 
offices and in the office of Public Service, must be lised. Arrange- 
ments for food service should be made with the Director of -SAGA Food 
Service. Although professional groups may, use this facility, it is 
not normally used for personal entertaining, 

S,-3.7 Winthrop Clu b. 

This organization of women faculty and staff and wives of faculty and 
staff of the CoTlege holds monthly activities that provide fun and 
fellowship for the group. ' * • " . 
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Services for Students 



^'^'^ t ou n s e 1 i n g Center 

The Winthrop Counseling Center is. a source of help for -the "student 
experiencing stress . Col lege ;1 i fe n s subject to many new types of 
• pressures that sometimes bring about situations an individual cannot 
handle alone. ^ . * 



The goal of Counseling is to help an individual grow in self- 
/ understanding so that he may not only , solve the immediate situation, 
but also be better prepared to cope with future life experiences. 

Staff members of the Counseling Center are available for individual 
conferences, group discussions, and consultations. They work with vari- 
ous student leadership groups and administrative personnel oh methods 
. of dealing with temporary crises in people who are essentially wel-V ad- 
justed. Assistance in referral to other sources is also provided at the/ 
student's request, ' ■ V / 

All information discussed, in tte CounseTing Cen.ter, either with 
staff members or in a group, is strictly confidential, and wi 1 1 not be • 
available to any person or agency outside the Qounsel'ing Center. ■ ' . 

Appointments may be made in person \(214 'Bancroft ^Building) or by 
telephone (Extension 2233). -Hours are 9\:00 - 12^^00, and 1:00 - 5:00/ 
Monday through Friday. . \ , 

5-4,2 Scholars jliELi^J]cLf Jj^^^^ e n t s , ^ . . 

Policies' on sch^olarships , awards a.nd financial aid xire set by th§ Com- 
mittee on Sciiolarships, Student Employment and Loans. The details are 
•handled by the Financial Aid Office. 

5*. 4. 3 Guidance, Testing .and Placement. ' ^ 

of Guidance, Testing and Placement provides' educationa] and 




The Offi,(:e 

vocational counseling and testing and maintains a wcational information 

•center. This off ica also administers the -Freshman Orientation Program, 

» ■ , ^ • 
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Foreign Student Affairs and the Program of Credit by Examination which 
"^^l^i^^/nf Examination Bo^rdTh^Lemenf ^ests 
and the Co lege Level Examination Program. Placement fi^e Tr qr\duates 
are maintained and interviews are arranged with rep ese a ives ?,'om bus - 
ness, education, industry and government. The CEEB Admissions Tes?Tnq 
Program, The Graduate Record Examinations, The.Nationa Tel?her Exami- ' 
?h s°o"?fic ''''' Examination Program are dm n ereHy ' 



All student assistants are appointed by tho Office of Financial Aid 
The number of student assistants available to each depar!me,n wrl "aeoend 
■upon the nee s of the Department and the funds allocat^iTr th purpose- 
By February T of each year students may make application to the Financial" 
Ad Office for student- employment for the comina session. Before Jhe 
c ose ot scnool, tne department chairman should^submit to the Finan'cial 
fnr f student employment for the -coming sessio^ Before Jhe' ■ 

for their particular needs. At the beginning of the -fall session- deoart ' 
TeT^rZllT '''' -^^-^-^of work^schola'rship^ppoJntL^'J^'tE^ir'"-- 

5.5 Co_mmunj.l^aJj^J^s^ Ser_vi - ■ 

5.5.1 Pjiyj^J^y^f roped u_res. . „ ' 

Faculty members have the opportunity and the responsibility to parttci- . 
fr. ,1^ Jtf.P"''^]^ information.program of the College. It is 'necessarv 

i.v nf L K °^ '^'^'^^P'^^ community in- informing the pub- 

nc^.of the objectives, programs and achi evem.ents of Winthrop Collegb 

Service"^'^h1.'''iJ^nf'^I'i''' ^^^^nged' Lhrough ' the Office of Information • 
ierv ce This is not only a convenience for faculty and students it 

aL'n-n> 'T'K"''^'°^'^^"^P^P^^' ''''' tele^isJon r 0 ;s whose 
. goodwill can be beneficial .to the college. . b wuui>e . 

i Every- faculty member is asked to inform the Office of Information 
- Service of situations which may result in stories or features for news- ■ 
papers television or ra^io. Of particular ' interest are resLrch pro- > 
jects honors publications, unusual ctass projects and the activities ' 
. of student and Tacu-lty groups. If approached by the press for stnr es 
involving t e col^ege, faculty 'members ar.e requLted' to a k the reporter 
cIt?ontV£e"avoi;^:J' the Office^of Information Service' so th^t d%°l^!\ _; 

. ■-Office'oJ'jriJormai^^n channeled through the • 

, * - . ' * • • 

, Faculty members wishing to contact the- press on -coll eg^-related " 

_ ^matters are urged to do so through the' Office of Informa'tion Service. 

5.5:2' 'Mail.. . • •' . , • " .■- ' _ 



Postage far aRvoff icial col'lege business is charged to W .departments. 



{s^4^3f pT'"^^ ^'^^'''''^''^^ *° "'^^^"^ '"^ Deadline each day 

A campus mail service is maintained. Twice daily pick-up and de- 
livery service is scheduled. Inter-campus mail-, official U.S mail arrd 
personal mail ,;!ay be sent and received through the campus mail service 
• All personal U.S. Mail must be properly stamped whether sent throuqh 
• 1"'' deposited-a.t the Post Office. All official mail must bear 

deparumental return auctross in thf^ upper loft .corner of ..the envelope. 

5- 'T elephoji e and Tele£rajjh. ^ • 

, ■ "'^ - ■-■ ... 

' kong distance telephone- calls and telegrams must be held to a minimum 
.Inc . charged to the departmenlai budget, all long distance 

dean telegrams must be approved by the department chairman and/or 

^•5-4 Comniujr^^^ . , 

5-5-4.1 The Gjieen„S^^^^^ Ihe^reen _Sheet is. a weekly calendar of events cMs- 
tnbuted by the Information Service Office each Friday afternoon "in- 
tormati.on of campus-wide interest to bo included in the calendar 

■ » should be. turned into the Information Service Office bv 5-QO-n m 

Wednesday. • u p.... 

5.5.4.2 . Tjie dohnsprjari. I'-j:_.Jphn_sonjcin is the student newspaper. • News items 
■•"Of I".^Joj~ji^qnjj^^^ should be sent to the editor or brought to The 
. -MELSJllian office. The deadl ine . i s^-^day noon . 

5-5.4.3 . FYI_ C^^^^^^ For Your Information is the news bulle- 

tin for a,l emplo.yees of Winthrop Colfeyer The 'bulletin, published 
- every two weeks, provides the staff with information about current' 
operations of the College, including .pers.?nnel and pol icy changes 
committee and c'ounciT activities (minutei);administrativp and plant 
developmejnts; and other timely considerations. ■ 

• • Information prsfKff;^ for publication and questidns^Jbout FY! 

may be directed to the Director of Information Service. — 

Distribution is managed throuqh the offices of supervisors, de- 
partment heads, and other offices. All divisions, departments, 
schools, and other units of the College should use FY'l instead of 
individual memoranda. . ' 

5-5.4.4 R^dio Sta,ti^^^^ The Winthrop College Kadia Station has a'limited 

schedule of news broadcas'ts to the campus. News items or announce- ■ 
ments .to be broadcast should be ^typewritten and taken to the WCRO 
.. studio Tn the baseiiienf of Ti Tlman Administration Building. 

5-5 P.uyi.catjons..Pplicy^ 

All printing: whether done on campus or. by a commercial "printer shall be 
charged to the general printing budget of the college.' All materials must • 

■ • S.'^hi?;^!?'" by r,he Director of^ Information Service prior, to publication. 

, Publicaticns which relate to- acadetnic. promotion must be approved by the • 
Vice President for Academic Affairs and Dean* of the Faculty. ' 



5.5.6 Offiee Servic es. 

fomPd'^v °^."Pying'.duplicating-.and stenographic semces are per- • 
■ R,n- nln^ I "' ^^^^"S located in. Room 1, Tillman Administration " • 
Building Among those -services offered are. dry process copying and 

af Inl.rC^l',^; ^^^^^^^ sign mak ng pre araJion 

?ab id f? f' 'th- ^5^''?^-' ^o^ders and envelop^s'from s- . 
■ ■ficaJion cards P^'^P^res employee and student identi-. 

n, . there is a charge for all, services -performed by this deoart- 

ment request fo^ service, must be. made on properly-approved r'qSisl 
tion forms The forms are^available at Office Services The.e ser- 
lices are for institutional use only. For a- comprehensive description 
Sal . liJ.'hi'"'^ Procedures see Sec. 12 of the Finar^ial Pr3u e Man^ 
• ual available in College, School and Development Offices. » ■ 

^ P^j^Ii^ ajicyUva_rds. . . . " ' • 

■ of'a?L'TnJn/'t^%l''J-^''' *° a faculty member who has shown a high level 
ZaII n-teaching, creative effort, and service to both the college 

and the community.. As an expression of the appreriation o1^ the coneae c^m 
munity for- superior aeademic service, the honor carr es with it a '^^h M^H 
provided by the Winthrop Alumni Association S fyear^lo q V J'uct 
teac nng laad sponsored by the col lege. year ^.ong reduction, in 

^ng pJoceSure!"'"''''' '''''' n,ade in^^cordance wifh the follow- 



^ 1 . 



_ A special committee, appointed by the Pean of the Faniltv inuitnc ' 

nominations from the various schools and colleges dur?ngtL fa s^me^er ' 

eTtudenS 'and1^^,"^ '^"'^ '''' a.?ademi{ dJvisio \'nd 

Tive stadenus, and includes an appointed chairman. ■ . 

H,. t^^%^5''5 of supporting evidence supplied by the academic dean/' 

the conmittee selects three candidates and invites each to subniit a orosDP^n. 
which describes the productive use tn which the relea ed time w li be ai? ed 
^^^ X^:^:'^::::'-! - P---ation whi^ can be^e^^ecleHr 

-:. 3. there is no public announcement of the three candidates, ' ' ' 

V. i-i'^I comniittee considers^ each prospectus and -names one of the thrPP 

candidates the Distinguished Professor of the year. ^ ■ 

• 5- All faculty on regular service appointments, includinn rhairmpn 
and former Distinguished Professors are eligible for nom?nrtireacTyear^ 



6, The nominpes^ are informed fio later than March 1 and thP aw^irri ic 
ITZri °H Day.^. At this time the accompanj^ng as awa d sld 

and released time. granted, for the following academic year . ' 

■ m ■ 

^ AUhough the award is granted for a specific year, it is a-n honor that 
will be cecognized by the college community for all time. f^onor^that 



Past Recipients .have been : 



1961 .Harold B. Gi-lbreth 

1962- Hampton M. Jarrell 

'1963 Nolan P. Jacobson 

t964 Alice Louisa Love 

19.65 Mary Elizabeth Massey. 

1966 Dorothy Gardner Jones' . 

1967 John Shepard Eel Is; Jr. 
1568 Rondeau. -G. LaffittI, Jr, 



1969 Robert P. Lane ^ 

1970 Wi.lliaiTi G. Murd.y>^ 
1971' Helen A. Loftis/ 
1972 Mary T. Littlejohn 

1 97s.' John A. Freeman 

1974 Laivrence D. Joi-ner 

1975 Roy T. Wi 1 V 



Miscel laneoifs Services . 
■'7.1 MaeFeat Nursery School .. ■ 

MacFeat Nursery School is operated by the School of Home Economics as 
a laboratory ^n the study of human development. - 

Applications are accepted after a child reaches the ag'e of two 
.years Imormatioh on criteria for admission and fees may be obtained 
from the Coord.Tnator, Nursery School Program, School' of Home- Economics. 

■7.2 Banking Facilities' . ' ' • ' ' 

The Ci.tiz.ens and Southern Bank maintains 'a branch office in Dinkins 
Student Center. The hours are 9:00 a.m. -- 1:00 p.m., 2:30 p.m. -4:30 p m 
Monday through Friday. - - ^ 

7.3 Memorial Fund. ' " 

^ — . — — — ^ — , ■ 

A coinmittee., appointed by the President, admini sters the Memorial fund 
\hi-s tund Ts used to send^ in the names of the faculty and staff floral 
• ate families"'" of . death among, faculty and staff or among their immedi- 

7.4 Notary Serv ice. ' 

■ The .services of a Notary Public are available at ho charge in the follow- 
ing officesr Payrol 1 , Personnel , Registration, and Vice-President for 
Business and Finance.. These offices are located in Tillman Building 
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Academic officers of the college 
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Academic processions and regalia 






Academic rank 






Adjunct status / . 






Administrative council.-... 






Advising and counsel ing 






Affirmative action of ficer 






Affirmative action plan.'..! 






-Annua? report- of faculty member. . 






Annuity, tax sheltered • 






Appointments. 

Acadenjic rank 
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Contracts 






Probationary..; _ 






Temporary. ....... . 






Tenured, . .■ , . 






Artist series. 






Assistant to .the- President , 


A... :::::::: 




Assistant Professor...... 






Assistant Vice President for Academic 
Assistant to the^Vice President for. 
Business and' Finance ' ■ 


Affairs . . . . 


..1.1.3. 


Assistant Vice President . for Academic 
and /Director of Graduate Affa'irs ' 


Affairs 




Associate Professor." . . 






'Attendance . . .'^ 






■ FacuHy. ^^^^rfTt 






■■ Studerr^..!.-, : . 






Audio-visual equipment and services 






Automobile registratton. ....... 







,4 

,2 - 
6 
3 
1 
4 



.Aj^ards'. , , . . 5 



- Banking facilities. . . ; .'s'.7-.2 

Baskerball courts. .1 : . ^ ............... .5.3 A 

.Board of trustees. [ , , . , ][ '. [ . ] '. '. . '.]'.] .] 

■Bookstore (see Winthrop Col 1 ege Store) /.'.'.'.'.y.'.'.s'.z.s 

Buildings and grounds .-. . .....[ . .[ . 's.'i 

Buvlding security measures .'.5 J .3.1 



id 
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ChaiYmah of the Honors Council,. ■1 ^ 

Change of grade / —■ ■^ 

. Class meeting times... "■ " ' 3'\ 

Class periods ^'o'T 

•Class roll', . " " " " ' 

Temporary. 2 2 1 

Permanent '." ' ' 2 ?' ^ 

Classroom assignnents . ,, ......[. ] ' " ' " ' 2' 3' 2 

College cars, use of -i'^'io 

Col lege Counsel i 'l 44 

College Physician/Director of 

^ Wealth Services.... ... . ] ] 4 5 

Commencement exercises ' '2 S 

■ Committee on academic conduct i"? ^"] 

Communications services. ... . " ' "'c'c 

Comptroller i '\'Tc 

Computer fac i 1 i t ies ^' ^' ^ " : 3 "3 

.Academic facilities ■'...,.'.......[...33] 

Data, processing ■ center. . . ■ " ' ' 3' 3' 9 

■ Contracts ' ; '..'.'.[[I 42 1 

Coordinating Committee for the • " 

•Teacher Education Program 12 3?' 

Counsel ing. center. ; ■'. g'.'f 

'Course operatijig standards " .* p'o 

Courses ■ . . . ; ♦ I'i 

Credit - Union ..y. ...].. 47 1 

Cultural events. . .1 ........... 5 3 '5 

Data processing cent»n' ' 33? 

Dean of the Facu 1 ty " " i'l?'? 

Dean of Students. 1 ' 'fi'.j 

Deductions, payroll ■ ' ' 4 ? 1? 

Department Chairmen: !.*.'!*."' V *"'""] "i 34 ' 

Direct expenditure voucher. ", ' ' 5' 3 

Director of -Admissians. . . . . . . '"I'rA'R 

Director of Alumpi Affa-irs -. . . " ri"4q ' 

Director iDf-financial Aid ■ ■ ' ]' 1 d'm 

Director of Graduate Affairs... . " ' "I'l's's 
Director of Guidance,- Testing and Plac ement." " " " 1* r4' 11 
Director of Health Services... " ' 45 
Direcfeo'r of Information Service .. 11 '41? 

Director of Public Service. ' I'^'d'A 

. Dua 1- Emp 1 pyiien t . , .'.'.'.y,'.'.'.'.'/.]'.'.'.'." 1' \o 

Duplicating -service ('.ee Off ice Servi-ces).' .' '. [ [ '. '.'..s'.s'.s ''■ 

Emeritus Status.... _ ' c ' * ^ ? ? ^ 

Employment ...of rolatjves. . . * [ '. [ [ ] [.['. [ [\ " " * ' [ ' ^^'2 7' ■ 
B^aluation of faculty (see Stud'ent: Dpsrr iption' ^ " ' ^ ' 

^•of Instructor -and Course), 2 6 

Evaludt ion and gradlntj . . . . ^ 2 5 

Evaluation of students. : . . . . * ' ". ' ' " ' " ] \ \ \ [ ' ' 2* 5* 2 • 
Mul tiple evaluations on a single day, ^ 2." 5."3 
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Executive officers "of th^e college 

Exit interview." ; . . 

Extra compensation ■ 



1.1.2 



. .4.2.6 
4.2.3.4 



r . 
Faculty -conference. /. ; . ] 

Acadeiiy'c council 

Amendments,. . / . . . 

Commi ttees 

Constituent assemblies.. 

Meeti ngs , 

• ■ Membership. . . ! ^ 

■ Name ' ' 

Officers ; 

Parliamentary authority 

Ratification. .- . . . . 

Responsibilities .' 

Faculty ethics. ... ' 

Faculty responsibilities and relationships 

Facu-lty/ staff lounge* 

Financial aid for students 

Fishing. 

For Your Information (FYI) 



General committee rules ' 












Conditions for service......... 
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Elections • ' 










.2 


Electoral procedures........... 
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General officers of the college..... 
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Golf Course. 












Grade reports- ■. ... 
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Graduate counci'l 










Graduate facul ty assembly. . .v ...... . 
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Amendments. ■.' . 










10 
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Commi ttees. " "■. . . 










Constituent' commi ttees 
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Graduate council . .• 










Meetings. 
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Meijhbersliip. 
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■ Name 
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Officers 
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Pari iamentary authority. 
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■ Ratification. 
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.Responsibilities. 










Green Sheet, The 










1 
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Guest Lecturer 








3. 


Guidance, testing and placement. ... . 






5. 


4. 
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1 .2.1 .8 
1 .2.1.5 
1.2.1.3 
1 .2.1.1 
1.2.1.4 
1.2.1.9 
1.2.1.11 
1-.2.1.2 • 
. . . .2.1 
. . . .2. ■ 
. .5.3.5 
. .5.4.2 
. .5.3.3 
5.5:4.3 



Health and medical* service 
Honors counci 1 



. .4.. 5^ 
1.2.6 



f;. 



Identification cards, . . 5. 1 .3,4 

Instructional aids ■. .\ .3.2 

Instructional materials center. . .^ . .' , . .\ . . \ . .3.2.2 

Instructor. . .• . . .4.2.'2. 1 

Insurance, 

• Limited 1 ife. ' _ .4.6. 1 

Medical, \ ; .4.6. 1 

Other • : • 4.6,2 

Insurance- benefits, . * «4 6 

y ^ ^ . . . . -r . u 

Johnsonian, The . .5.5.4.2 

Keys 5.1.3.2. 

■ • • • 

Leave . . 

Medical and maternity...;... .4,4.2 

Vacation. .-. 4.4.1 

Sabbatical : 3.6.5 

■leaves of absence. . ; .... 3.6.4 

Librarian W : 1.1 .3,6 

■ Library. . . . ' , , , 3 j 

Acquisitions. . ; 3 . 1 .'4 

Carrels .'. 1 . . . .3.1 .3.6 

Circulation.,. ..'...,,.3.1.3.1 

Computer search services. 3.1.3.4 

Hours, .3. 1 ..1 

Interlibrary loan service.. . 3,1. 3.3 

Location of materials .3.1 . 2 

Orientation. .\ 3. 1 .3.7 

Photocopy service ' 3 J. .3. 5 

R'eserye Books. . : 3.1.3.2 

Security control 3.1.5 

Services..... 3.1.3 

MacFea t .tNursery School ■ .. .5.VJ 

■ ^l^^il* ... f.. 5.5!2; 

Maintenance services , *§. 1 .2 

^ Maternity leave... V. , 4.4.2 

Medical service /4. 5 

• Memorial furd. ; .5.7.3 

Motor vehicles* ;. . / .'.5.1.3.3 " 

^ * ■ . 

Nepotism (.see employment ^of relatives} ' 4.2.7 

Notary services. . . 5.7.4 

Off-campus trips. ■ 2.7 

y' " ■ Requests to take students of f -campus ..... ■ 2.7.1 

/ Trip insurance 2. 7 . 2 

'Office hours, fatuity .2.4.1 

Office services., i - 5.5.6 
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Officers of the college' • 

Academic..-.* . ^, ] ] 3 

Execut i ve ........ , .* , , J 2 

Genera] .<^/. ////////// ]',]\ 

Organization of the col lege ] [ , ] . [ ] ' l 'y 

Outside employment , [ /. . ] [. 4 JO 

Papers, tests, etc... .\ A 2 5 1 

Parking. . , ' :''i'l '3 3 

^Pay periods .' . , ^ . . V. A 2 3 ] 

Payroll deductions ■. . . ! !4'2!3'2 

Personnel pol icies. '4 

Police. ....].......[./ ^ ] 3 s 

Publications 'policy. , . , _ . ■ ■ ' / [ '5! 5! 5 

Publicity pj'ocedures. . ! ! ] ] S.'s' l 

President./. -z' ] 

Prizes and awards ........ y. , . . ' ' d'.e 

Probationary appointments ^'4 3'l*3~; 

Professor . . /, /. ] [ ] /!4.'2'2'4 

Promoti ons 4 ' 2 ' 4 

Purchasing' ^ ^ • ^ ....[/.[.]/....] [52 

Radio Station WCRQ , ...5.5,4.4 

Registration and enrollments.. ; .!2'2 

, Registrar, • ...,...'.'.'.'!!} j' .'3.7 

Reg-istrat1x)n of motor vehicles'.. .\'5.'l .'3.'3 

Re^l eased time' from instruction! ... 3' s! 3 

^ Requisitions, purchasing . [ . ] [ ]5'.2.2 

Research S4jpport. . . . ./../.]... , ,3 .6 

Off-campus, ^ 3.' 6. "2 

^t? . On~campus. _ . ^ . /. ..... .T. ." ! .'3/6."l 

Retirement program. .\ ;.. : .'. .'//.'/a]7[3 

Sabbatical leav-e R^egra^l. .3.5. 5 

Salaries-. . . J. .... /\ . \ . . . '% z' 3 

Sajary increases* \ . /. . , [\ \ , U'gisls 

SaTas and sol icitations ] . . . . [ . . . .'5.'2!4 

Savings program. .\ ..... » .\ . . , \„.r. \ [l\ \ \ 'a'.'J 

Scholarship and financial aid for studeiVtsV..' .'5.' 4^2 . 

Sscurity/find safety , \J 5l 3 ' 

Services for faculty, staff, and sluderTts^ ! I?/' ." ! ' .\ ! . i^.' 
Sick leave ('see Medical leave)'. . _*'4 i 2 ' 

Social security . . .\ \ /. , ... Vja'j'a 

South Carolina State Employee ' s Associat'ion. ^' .-•■^4 ?8 . 

Space reservation^ ./ 5?1 , 1- 

Spec-ial committees; \ ...... J. . \ . '. W W 'a '.Z.Z' 

. Cofmfi'i t'tee on. Academic coj(duct. . . . > . i . J*.2.'3; 1 

Coord i na t i ng" Comm i ttee for the . ■ ' ' ' ' 

r Teacher Education Program 1 .2. -3.2 

Student ass^istants", 7%^, , . . ... . * . [ . !5;4!4- 

Student Description, of' Ins/truc.tion :^nd Course! !2!6 ^ 
Summer Session emplo>inent/. . . . . : 47 

. •' ' ' > 90 , . 



Supportive services for instruction and research . 3. 

Swimming pool , : . . 5. 3."2' 

* . ■ 

• Teaching load >/....29 *' 

• Telephone a-nd telegraph/. . . .\ ..-..[ 7. ■ . '.i-'^'.^'.S 

Temporary appointments . \ . . . : . . . . ] '.k^.sh 's-l 

Tennis courts...;.. • * ^ ... .i. ... 3\ ' 

^ Jenure- regulations: - . ^ .... .1 ...... . . [k. 3,2,] 

•Tenured appointments. .... .'4^3!]! 3-3 

Termination of contract / ^'.3.2.3 

i?rocediires ■ ^[3'.2.^ 

Tests, papers, etc ........... .2.5 ] 

Textbook <orders • . .3./\ 

Traffic,- parking arM the registration 

of motor vehicl.es. ....... ^ , 5 133 

Travel ...../.[.[...]...' 3 5 

.Dependents, accompanying 'employee. .....S.'s.'s 

/ Foreign travel approval... .3! 5/14 

'General. [ . . , .3[Er.] 

Group Travel ... /3.* 5.' 9 

• Method of transportation.: \ . .'.'.'.]\[3[s'.]0 ' 

* Pol icy statement. ■......./..] . . . 3]5.3 ■ 

Priori ties 'for approval of request ' 

for reimbursement. . '.3.5.2 

Procurement O.f college motor pool vehicles! /.'3.'5.'l2 • 

Procurerfient of common carrier .tickets 3.5.11 

. Travel and subsistence allowance' ' ' ' 

for students. / 3:5.7 

. . 'Use of . private. ^vehicle ."3!5J3 

Travel reimbursement. .' .3.5.5, 3! 5.' 5.1 

Dependents. : ..[/.... !3!5'8 

Expenses other than transportation " ' 

and subsistence." /. /g', 5 5 

Mileage ; , , . _ '.3'.5]5.^ 

Periods Jess than 24 hours . .5^'.-. . , . . . 3'5.'5!3 * 

Six-hour rule. ' \ ^ .3!5.'5.'2 

Travel request forms ^ y/.///. /. . /.3.BA 

' Unemployment compensation 4.6.4 

.Vacation leave.............. 4 4 ■] 

Vite President for Academic Affairs arid " " " 

Dean of the Fp^u Ity "...1.1.2.2- ■ 

■-Vice-President for Business and Finance. 1 2.4 

Vice President for Planning and Development 1.1.2 3 

Vice__ President for Student Affairs ..1.1.2!5- 

Isfinthrop Club. . . . . ; / 537 

Winthrqp College' Stare. . , . .\ ] [ ] [ [ [ [ [ [ [ [ ] [] ':s[2.5 

Horkmen's Compen^atit)n-. . . [ [ [ . A\6.3 



